
FIT EVAL

INITIATE SAMPLE
Note: Ensure sample status is filled in and save prior to initiating next sample. 

1. Click on More Actions > Initiate sample OR click the hot key at the top. 

2. The Add Sample Size box will appear. Choose the sample type and sample size to initiate. Type ahead or select the 
magnifying glass to view all options available. 

3. Select sample type by double clicking, then click add size. The screen will now show a new sample round.

WARNING: If a different sample size is selected then current sample size, a separate fit eval will 
be created and previous sample round will not be locked down due to different sample sizes. 
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FIT EVAL

INITIATE SAMPLE (CONT’D)
4. The new sample will open. Fill in the ownership field on the new sample round. Either type ahead or choose magnifying 

glass and select correct ownership. 
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