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1. Navigate to POM tab.  Click More Actions > POM Report OR click the hot key at the top. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2. A PDF of the POM Report will automatically generate and window will appear.  
3. Click on the printer icon to enter preview mode. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

   
4. Follow computer settings to either save as PDF file OR print PDF.  
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