
FIT EVAL

UPLOADING IMAGES AND FILES – OPTION 1: DRAG AND DROP
APPAREL ONLY: Fit images files, pattern files, and grading suggestion files get uploaded to the fit eval attachments tab.
HOME ONLY: Sample review image files get uploaded to the fit eval attachments tab. 

1. Navigate to the fit eval. Click on Click to attach image.

2. The File Upload window will appear. 

3. Locate file or image to upload. Drag file and hover over “drop a file here”. Release mouse. 
Note: Multiple files can be selected and uploaded at one time. Each file will upload as a separate attachment.
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FIT EVAL

UPLOADING FILES AND IMAGES - OPTION 1: DRAG AND DROP (CONT’D)
4. The file(s) will begin to upload. The file upload window will close once the file(s) is finished uploading and file will 

appear on fit eval. 

5. To view additional files that were uploaded, click on the fit eval attachments tab. The attachments window will open 
and all uploaded files will be visible. 
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FIT EVAL

UPLOADING FILES AND IMAGES - OPTION 1: DRAG AND DROP (CONT’D)
6. For a file to be visible on the fit eval overview page, IMAGE must be entered into the Attachment No field and 1 must 

be entered into the Sort field. Only one file or image can be visible on the fit eval overview page. 

UPLOADING FILES AND IMAGES - OPTION 2: CLICK + TO ADD FILES
1. Navigate to the fit eval. Click on Click to attach image.
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FIT EVAL

UPLOADING IMAGES AND FILES – OPTION 2: CLICK + TO ADD FILES (CONT’D)
2. The File Upload window will appear. Click on the “+” to add files. 

3. Locate file(s) to upload. Double click on the file(s) to upload OR click open. 
Note: Multiple files can be selected and uploaded at one time. Each file will upload as a separate attachment.

4. The file(s) will begin to upload. The file upload window will close once the file(s) is finished uploading and file will 
appear on fit eval. 

5. To view additional files that were uploaded, reference UPLOADING FILES AND IMAGES – OPTION 1: DRAG AND DROP.
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FIT EVAL

UPLOADING FILES AND IMAGES - OPTION 3: ATTACHMENTS TAB
1. From the Fit Eval Overview page, click on the Attachments tab of the fit eval.

2. The Attachments window will open. Click C to upload file. 

3. The File Upload window will appear. Click the “+” to add a file OR use the drag and drop feature following the steps 
listed above in OPTION 1: DRAG AND DROP or OPTION 2: CLICK + TO ADD FILES. 

4. Once the file has finished uploading, click Save in the upper right hand corner. 
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