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STYLE SEARCH – CREATING A SAVED SEARCH
1. To create a saved search, navigate to the Dashboard. 
2. Click on STYLE on the far left. 

3. The Advance Search: Style window will open. Type ahead or use the magnifying glass to fill in any of the below fields to 
help narrow your search. 
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STYLE SEARCH – CREATING A SAVED SEARCH (CONT’D)
4. If you are trying to search for multiple seasons and/or multiple brands, use the Operational Search fields.
5. Fill out the Field and Operation fields by selecting from the drop down menu.  

NOTE: When searching for multiple seasons and/or multiple brands, select “In the list” from the Operation drop down. 
6. The Value field is free type. Type in the seasons and/or brands, separating each by a comma with NO space. 

EXAMPLE: SP21,FA21 or APT 9,SONOMA
7. Once desired fields are filled out, click Search. 

NOTE: In order to save a search, you must first run a search. 

8. The style list window will appear. Click Save Search. 
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STYLE SEARCH – CREATING A SAVED SEARCH (CONT’D)
9. The Save Search window will appear. Free type in the Save Search As field, then click Save.

10. The Success Message window will appear confirming search has been saved.   
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