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OVERVIEW PAGE
THREADED MESSAGING: ADDING ADDITIONAL ACTORS – OPTION 1

1. Type ahead in the first empty box under Add More Actors.
2. Double click on the name of the actor to select. 
3. Repeat if needed in empty Add More Actors boxes. Click Add More if more than three actors need to be added.
4. Click Post once all additional actors have been added.
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OVERVIEW PAGE
THREADED MESSAGING: ADDING ADDITIONAL ACTORS – OPTION 2

1. Click the magnifying glass under Add More Actors. 

2. The User Profile window will open. Type ahead in the User Name field to search for the actor to add. Then click Search.

3. Click the box next to the actor and click Post or double click on the name of actor to add.

4. Repeat if needed in empty Add More Actors boxes. Click Add More if more than three actors need to be added.
5. Click Post once all additional actors have been added.
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