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Finding your Merchant Group
A merchant group is a group of styles that live within the same department. It is most likely organized by a buy plan 

created by a Kohl’s Buyer. You will get an email from K-Link when a new Merchant Group is created. 

Use the Merchant Group Widget to access your merchant group
● Click on MERCHANT GROUPS to access the Merchant Group Dashboard (preferred access method)
● All statues in the widget are hyperlinks that when clicked will take you to the Merchant Group Landing page for 

that status

Merchant Group Dashboard
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Finding your Merchant Group

Advanced Filters
Clicking on Advanced Filters allows 
you to filter by Merchant Group 
Name, Attribute Due Date, Image 
Due Date and Class.
Searching by merchant group name 
is the fastest way to find a 
merchant group
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Taking Ownership of your Merchant Group
To access your merchant 
group, click the “edit” button 
next to merchant group 
statuses. You have the option 
of editing either attributes (top 
line) or images (bottom line).

If you see a “view” button, it means that 
the group is either being worked on by 
one of your coworkers, or is with Kohl’s. 
Clicking on the view button will give you 
view access to attributes or images.

If a coworker has claimed the group, you 
can take ownership as long as they are not 
actively working on the group. Clicking on 
the “Take Ownership” link below the user’s 
name will prompt a warning message.

If a Kohl’s Associate is 
working on a group, you 
will not be able to take 
ownership of the group.


