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What is K-Link?

A
that is a
one-stop shop for
vendors allowing entry into
the Kohl’s ecosystem.

Kohl's Vendor Rejected Kohl's
sets up completes approves/
styles copy || ____ . rejects
attribution Resubmitted copy

Merchant
writes PO

Kohl’s
approves/
rejects
images

Full visibility to workflow, due dates & timelines

Efficient communication between vendors & Kohl’s

Kohl's
completes
internal

attribution

Kohl's
creates
product

page

Streamlined tool to enter attribution and upload images, allowing
for quick omnichannel item set-up

Q Vendor uploads images

ECLIink
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Accessing K-Link

e Use the following link to access K-Link:
link.kohls.com
o  Preferred Browser: Chrome 65 Incognito .
or Mozilla Firefox Incognito (you may S| an \ N
receive errors with other browser windows)
e Sign in with your username and password

Username

If you are a first-time user, please register! Registration
instructions linked_here

> Newly onboarded vendors: The internal Kohl's team you are
working with must email k-link@kohls.com to request K-Link
registration access for you.

> Existing vendors: The internal Kohl’s team you are working with
OR a current, registered K-Link user from your company must

email k-link@kohls.com to request K-Link registration access for

you.

Password

Support:
e K-Link Access & Technology Support: Call us at 262-703-1515
e  K-Link Business & Resource Content Support: Use the Contact
Us link on the K-Link dashboard or email us at

k-link@kohls.com l('l.ink

o, KOHLS 4



http://link.kohls.com
https://link.kohls.com/content/dam/klink/pdfs/Quick-Reference-Guide-New-K-Link-User.pdf

I¢Link REPORTS PRODUCT RESOURCES () (@ o

»KOHLS

Welcome Vendor User38

ashboard Page

RESOURCES SUPPORT & TRAINING
Digital EDI Global Trace My Profile FAQS
Compliance
Legal Logistics Private and Exclusive Guides & How Tos Contact Us
Brands
View All
MERCHANT GROUPS STYLE VIEW REPORTS
Sales Performance Performance Analysis
298 298 NEW
126 IN PROGRESS KP2 Application
1T30B'|2AL 126 17 READY TO SUBMIT

202 SUBMITTED
9 REJECTED @
723 APPROVED @

5 PUBLISH DENIED ®




K-Link Dashboard

‘ The dashboard gives you quick access to important resources.

Resources

“»  Find all resource content
previously found in Kohl’s
Connection

8 Support & Training

K/
L X4

User guide links, FAQs, Contact
Us information and more

@ Merchant Groups

7

% Quick reference to where groups
are in item set-up process

il

Quick access to Sales Reports,
KP2s and VPS

ECLInk
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Accessing Reports from the Top Navigation

To view all accessible reports, click on the reports s

link in the top navigation, then click on the report KL.I“I,!!(S RE??.TS pegoucr iesqmess. Q) o
you want to view. :

K-Link is a gateway for rep Orting bUt does nOt ::;’: rl:’:rr:;rmance Z:):sduunf:rsper:;zct Report ::fiti::inzley’;::ts

own any of the reports vendors have access to. Kp2 Application Reparts

Please work with your merchant team if you Vendor Performance

have any reporting related questions

Follow the links under Re pOI’tS

each report type to access

necessary reports_ MERCHANT REPORTING
You W|I| be prom pted to » Sales Performance sa Ies Performance
S|gn |nt0 the Q“k POI"ta| tO KP2 Application Click on the "View Reports” link below to view Sales and Inventory reports from Kohl's, providing vendors with key metrics specific to each

vendor's product.
Vendor Performance

access your merchant

reports View Reports - Qlik 2
MARKETING REPORTS
SeleCt and dOWnload Connecting to Qlik Exporting and Printing Help
H H H For step by step instructions, please see For more information on navigating, If the Qlik documentation does not
mUItIple Pald Medla’ DVM the attached document. Connecting to viewing, or exporting reports in Qlik, resolve your issues, please call the EOC
. Qlik please see the attached document. Qlik Help Desk at 262-703-1515.
and In-Store Media reports Basics

from the marketing

analytics reports page. K'Link

o KOHLS 7




Available Vendor Reports

Weekly Business Summary - High level
overview of business, including demand and
verified sales and LY data. Drill down to
subclass view.

Style Summary - Overview of demand sales
and inventory data at the style level and
below, including a best sellers recap. Drill
down to SKU/size level.

Sales and Inventory reports are pulled from
Kohl's Data Warehouse, providing vendors
with key metrics specific to each vendor's
product.

Logins and security questions contact: EOC
at 262-703-1515. Request access to the MSI
Vendor Portal application from the Identity
Management Team.

General reporting questions reach out to your
merchant partners.

The Unit Projection report is a tool that allows
the user to forecast sales, receipts, inventory,
and markdowns. In addition to forecasting, it
also tracks the actual sales, receipts, and
inventory during the season.

Once in K-Link, there are two views:
1. View Saved PA Recap - saved rollups
2. View PA Recap - individual PAs

Your merchant partners will need to enable your

PAs on the portal for vendor users to have
access and visibility. Contact your merchant
partners for additional assistance.

Coming Soon

Upcoming enhancements will be made to KP2
regarding vendor view and access. Improved
functionality regarding printing, channel views,
missing content will be addressed in this
update.

The Vendor Performance Summary (VPS)
is designed to provide vendors visibility to
financial plans and projections in an effort
to drive business in a more collaborative
fashion. The intention is to utilize the VPS
to profitably drive business and to provide
fiscal clarity at the vendor level. Vendors
should be actively participating in
conversations pre-season and in-season
to maximize sales and profitability.

VPS Overview Report - financial
overview tool

To View: Select Vendor Name to retrieve
your VPS that has been uploaded by your
merchant partners.

For assistance in accessing your VPS,
reach out to your merchant partners.

ECLIink
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Accessing Products from the Top Navigation
Merchant Groups

To view all products that are
flowing through K-Link, click
the Products link in the top
navigation, then select
“Merchant Groups”.

Clicking on “Merchant
Groups” will direct you to
the Merchant Group
page. All styles being
worked on are organized
into merchant groups.

You will only need to
access this link if you do
item set-up with Kohl’s.

Merchant Groups (59)

DEPARTMENTS

PRODUCT LAUNCH DATE

1/13/2019

1/13/2019

1/13/2019

VENDORS BRANDS

+  MERCHANT GROUPS

FOSSIL INC_19_1910221443143418

tyios:1 | SKus: 3

FOSSIL INC_19_191022144313796

yles:1 | Skus:1

FOSSIL INC_19_1910221443151138

yies: 1 | SKus:1

ASSIGNED TO

)

STATUS

ASSIGNED TO

Not Assigned
@ Take ownership

Not Assigned

Not Assigned
@ Take ownership

Not Assigned

Not Assigned
® Take ownershi

Not Assigned

REPORTS PRODUCT RESOURCES Q S o

Product
Merchant Groups

Styles

Asset Maintenance

Advanced Filters v

DUE DATE

12/03/2019

12/03/2019

12/03/2019

12/03/2019

12/03/2019

12/03/2019

STATUS

nnnnnnnnnnnnn

UNDER VENDOR REVIEW

UNDER VENDOR REVIEW

UNDER VENDOR REVIEW

nnnnnnnnnnnnn




Accessing Products from the Top Navigation

REPORTS PRODUCT RESOURCES Q S o

To view products that are
flowing through K-Link by
style, click the Products link in
the top navigation, then select
“Styles”.

DEPARTMENTS

Clicking on “Styles” will
direct you to the Style

VENDOR STYLE

Dashboard page. e
S
You can toggle between sl e
attribute and image S
timelines by selecting e
these icons: S

@ Attributes ;1172‘2;3;5288
| Images o

To take action on the
style, click the “Edit”
button.

BRANDS ASSIGNED TO

4 MERCHANT GROUPS

FOSSIL INC_19_190117215537814

FOSSIL INC_19_1901172155467979

FOSSIL INC_19_1901172155382134

FOSSIL INC_19_1901172155467979

FOSSIL INC_19_1901172155431188

FOSSIL INC_19_1901172201243341

FOSSIL INC_19_1901172201187594

STATUS

o}

TEF AN EE @ @

Style Dashboard

Advanced Filters v
ASSIGNED TO
Merchant1 Specialisti
Test Vendorl
Test Vendorl
Test Vendorl
Not Assigned
feephech

Not Assigned

DUE DATE

06/13/2019

03/01/2019

06/20/2019

03/01/2019

03/01/2019

03/01/2019

03/01/2019

Product
Merchant Groups

Styles

Asset Maintenance

Styles (51679)

STATUS

INPROGRESS

==
e ==
Ly id view
Wi viEW

ECLInk
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Accessing Resource Content from the Top Navigation

To view all accessible
resources, use the
Resources link in the top
navigation, or search by

E¢Link

wKOHLS

REPORTS PRODUCT RESO{U}';CES Q G G

Digital
Direct Ship (DSN)

Product Imagery
Specifications

Digital Vendor Marketing

Consumer Generated
Content

EDI
Mapping Guidelines

Testing Requirements
AS2 Information

New Vendor Setup

Global Trade Compliance

Customs Compliance

Factory Compliance

Legal

Logistics
Appendices
Forms
Invoicing

Monthly Updates

Private and Exclusive Brands
Monthly Updates

Labels and Packaging
Performance Testing

Color Services

View All » View All » View All 3
resources.
New Vendors
Click on a specific
resource field to see all ECLink REPORTS PRODUCTS REsOURces ( () IR m
» KOHLS

documentation available
for that resource.

Type the resource topic you
are looking for into the
search bar. The search will
populate links related to that

PRODUCTS RESOURCES

() uPC Catalog

5 items 1

H Catalog Migration Request

topic.

UPC Catalog

Vendor Compliance

Kohis UPC Catalog Requirements Letter to Vendors K =

¢ KOHBﬁ 1

Vendor Compliance




Global Search

PRODUCTS RESOURCES

REPORTS PRODUCT RESOURCEs (Q (@ 0

SKU Vendor Style # cp

Enter SKU Enter CP
Click the magnifying glass to N - .
search in K-Link. .

Class Sub-Class Merchant Group

Enter Merchant Group

Search for all Kohl’s products. Some fields may require  «nsswer uec Group Code
you to enter the Department first to help narrow down bscimsls s ikt
the search. Department (P1) Category (P2) Product (P3)
Select P1 v
View By
Vendor Style v 2

ECLIink
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Notifications

ALL COMMENTS

Images Approved

been approved by KOHL'S Team

Notifications & Comments

In the top right corner, you'll see a notification bell with a number to indicate how many messages are unread.
Clicking on the bell will set the number back to zero. Clicking into a notification will take you to the specific group.

Mark All as Read

UPDATES Under the “All” tab, a list of all notifications will appear. Click on the notification to
review the merchant group or product-level comments. To remove all notifications,
click “Mark All as Read”.

CC image/attribute comment sent

Rejection comment sent

Images Approved

Find comments from the Kohl’s team under the “Comments” tab. Click on the comment
to view. Once a comment has been replied to, it will be removed from this list.

CC image/attribute comment sent Find workflow updates on merchant groups under the “Updates” tab. Click on the

Rejection comment sent

New Merchant group

update to review the merchant group.

ECLIink
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Editing Your Profile

To update your personal profile, click
the “Profile” link under your user
name by clicking the teal circle that
has the first letter of your first name.

Add vendors by clicking the “+ Add”
button next to My Vendors. You will be
prompted to enter in a PO and Vendor
number.

Remove vendors by hovering over the
vendor name and clicking the “X”. If
only one vendor is present, the vendor
cannot be removed.

Add or modify Packaging Capabilities by

clicking the “Add/Modify” button.

View current packaging capabilities by
clicking the “View Capabilities” button.

BCLink > Merchant Groups > Test Vendor2 resources Q (@ d

TestVendor2
Test Vendor2 ° oy
Role Vendor Profile

Company BABYSWEDE LLC Admin Dashboard
Title Preferences

Email testvendor35@gtest.com

LOGOUT

My Vendors + Add

NAME VENDOR NUMEBER

BABYSWEDE LLC 185983652

Packaging Capabilities  add/modity

View Capabilities

ECLIink
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Packaging Capabilities

Packaging Capabilities  adamodity

. ey ® Select Criteri
To update your packaging capabilities, 7 T
click the “Profile” link under your user RE—
name and then click on the Select Department
“Add/Modify” button. s
[ conre |
Enter in Vendor, Department and BCLink > Vendor User35 > Packaging Cap... 20
Subclass information. Your choices
will be based on the vendor Modify or Add New Packaging Capabilities
dropdown choice, or combination of
vendor and department. Click
“Continueu @ Select Criteria
@ Enter Packaging Capabilities Leamn More
Update Store Channel apd Ecpm e T e
Channel preferences. Click “Finish A e Bulk / Bulk Case
when completed. 520-EC BABY NONAPPARE i T oyl i
Gl Multi - Multi
A green success message will ’
appear when the packaging CompoundPrepack
capabilities have been updated : S
SucceSSfu”y. pac‘,‘,b,yél,o,le, colonsze packad an 3rxed in acanon i .
[ Anse

15



Editing Your Email Preferences

You can easily turn emails on and i REPORTS; pRobucr Resomess Q) @ 1)
off through the “Preferences” link kohlsvendor7@gmail.com

under your user name by clicking
the teal circle that has the first letter
of your first name.

Department 147 - G4-6x Coll & Playear has been turned OFF. Undo

Email Preferences

Receive Emails o~ @

You will receive emails from the areas switched to ON

Q @ o Departments Brands

44 - Dresses And Skirts ® Artisan Crafted [ ]
48 - G7-16 Dress/collect @ Bci [ ]
o '\I:LstVendorZ 84 - Juniors Outerwear ® Bongo e}
Profile 144 - Junior Sweaters @ Candies @
Admin Dashboard 147 - G4-6x Coll & Playear Health Tex [ ]
Preferences 242 - Junior Graphic Tops ) Jolt )
‘m 244 - Junior Knit Tops @ Licensed Character ®
— 247 - G4-6x Seasonal/dress @ Margo & Sebastian [ ]
Use the “Receive Emails” toggle at the You can turn emails on or off for To narrow down emails to the specific
top left of the screen to turn all emails individual departments. When you brands you work on, use the toggle
on or off. You’ll continue to receive turn on/off a department, it will also switch to turn on/off certain brands.
notifications within the system, but will turn on/off emails for brands -
no longer receive any emails if this toggle associated with that department. K'Llnk

is switched off. - KOHLS, o




Emails Sent from K-Link

You'll receive emails to let you know when your work is ready
in K-Link. The link in the email will take you directly to the
group you need to work on.

Merchant group is
ready for attribution

Attributes are past due

Attributes are rejected
Styles have been added

Colors are added to a
style

Sizes are added to a
style

SKUs are in store only

“Update Copy Request”
comment sent

Merchant group is
ready for images

Images are past due

Images are approved

Images are rejected

Kohl’s takes ownership
of Merchant Group

Inventory needs to be
loaded

Merchant Group name
changes

Styles move to
“Published Denied”

To Vendor User,
This email is to update you on activity within K-Link

Merchant Group Vendor_123_CC has been created by Merchant Specialist 1
and is ready for attribution. Please review all the styles in the group and
complete the attribution by 6/15/2018. Please note: POs cannot be EDI'd until
attribution has been approved. In addition, please upload images or send a
sample by 5/20/2018.

Click on the following link to take you to K-Link:
http://link.kohls.com

Once you click on the link, you will be asked to log in with your User ID and
Password.

Thanks for partnering with us at Kohl's!

Regards,
K-Link by Kohl’s Team

For K-Link by Kohl's support, email us at k-link@kohls.com.

17
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Merchant Groups (20) Merchant Group Landing Page

ALL DEPARTMENTS

PRODUCT LAUNCH DATE

H 11/29/2018

H 11/28/2018

& 11/28/2018

H 11/28/2018

: 11/28/2018

ALL BRANDS ASSIGNED TO

MERCHANT GROUPS

FOSSIL INC_19_OTHERFOSSILMG

FOSSIL INC_19_SANNOV28A

Styles:2 | SKUs:6

FOSSIL INC_19_PREPROD_O1

Styles:1 | SKUs: 81

FOSSIL INC_19_TEST202

Styles:5 | SKUs:S

FOSSIL INC_19_SAD

Styles:1 | Skus:1

STATUS

=

Advanced Filters v

ASSIGNED TO

KOHLS

KOHLS

Test Vendorl
vu

Test Vendorl
vu

Test Vendorl
wi

KOHLS

KOHLS

KOHLS

KOHLS

KOHLS

KOHLS

Test Vendor7
vu

2 Take ownership

Test Vendorl
vu

Test Vendorl
vu

REPORTS PRODUCT RESOURCES Q B 0

DUE DATE

01/02/2019

01/02/2019

01/09/2019

01/09/2019

01/09/2019

01/09/2019

01/09/2019

01/09/2019

01/09/2019

01/09/2019

STATUS

SUBMITTED

IN PROGRESS

IN PROGRESS

IN PROGRESS

SUBMITTED

SUBMITTED

SUBMITTED

NEW

READY TO SUBMIT

viEw

viEw

viEw

viEw

ECLInk
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Merchant Group Landing Page

‘ The Merchant Group Landing
Page can be accessed via the
Product link in the top
navigation or from the
Merchant Group section on the
Dashboard Page.

Purpose

This page provides a list of merchant groups
that are moving through K-Link. There are
filtering capabilities to easily navigate to
specific merchant groups.

A merchant group is an organizational tool to
group styles together. The Kohl’s Item
Production Specialists will be creating these
groups, and will determine which styles will be
grouped together. Most likely, organization will
be based on buy or season, but will be up to
each office to determine what works best for
their area.

The merchant group naming convention is as
follows: Vendor Name_Dept Number_Name of
Group.

ECLIink

¢ KOHBﬁ 9




Landing Page: Departments & Vendors

DEPARTMENTS

VIEW ALL DEPARTMEN"
17-NCAA (138)

120-NBA (2)

257-NFL (2)

UPDATE

BRANDS

VIEW ALL BRANDS
MLB

NBA

NCAA

NFL

NHL

UPDATE

Departments

In the top left corner, you’ll see a Departments
section. Your view will default to the departments
you work on, but you’ll have the opportunity to
select “View All Departments” from the dropdown.
Click “Update” and you’ll see all departments with
merchant groups in the dropdown and in the list of
merchant groups below.

Brands

To the right of the Departments dropdown, you’ll see
a Brands section. Your view will be based on the
department(s) that are selected, but you’ll have the
opportunity to select “View All Brands” from the
drop down. If you carry several brands, you’ll be
able to select the brand you work on and view the
merchant groups for that specific brand. Click
“Update” to apply your changes.

The number in parenthesis to the right of
the department tells you the number of
merchant groups in that department.

Pro Tip:

Use the Department cartridge to

narrow down the merchant
groups that display on your

screen. This will help you to
navigate to specific groups and
manage your workload easily. h




Landing Page: Assigned To, Status & Advanced Filters

ASSIGNED TO

Vendor User35
Vendor User38
Vendor User41
Vendor User43
Vendor User44

UPDATE

Assigned To

To the right of the Brands
dropdown, you’ll see a section
for Assigned To. Your view will
allow you to choose what user(s)
assigned work you want to view.
You also have the opportunity to
click “Select All” from the
dropdown.

Merchant Groups (20)

ALL DE TMENTS ALL BRANDS

Merchant Group Name

ASSIGNED TO STATUS

All S Al

l Advanced Filters A l

Attribute Due Date Image Due Date

STATUS
Status Il
To the right of the Assigned Select all
To dropdown, you'll see a Naw
In Progress

section for Status. You can

Ready to Submit

view all assets being Submitted
worked on by all users in Approved
each status, and you can Rejected
also click “Select All” to see Nt i
all groups in all statuses.

Class

UPDATE

Advanced Filters
Clicking on the “Advanced Filters”
button allows you to filter by |
Merchant Group Name, Attribute Due ,
Date, Image Due Date and Class

______________________________________

CLEAR FILTER APPLY FILTER KI ink

by KOHL’i-l




Landing Page: Merchant Group Name & Attribute Due Date Filters

Merchant Group Name
This field allows you to search by the

name of a merchant group. When you
start typing the name of the merchant
group, it will auto populate the
merchant group names that match.

Attribute Due Date

This field allows you to search attribute
due date by a single date or range of
dates. To search a single date, click on
the same date twice. To search a range
of dates, click the first and last dates
you want to search for.

Merchant Groups (20)

L DEPARTMENTS ALL BRANDS ASSIGNED TO STATUS Advanced Filters A
Merchant Group Name Attribute Due Date Image Due Date Class
babyswede 15773J All All

BABYSWEDE LLC_73_100 Sku Test
BABYSWEDE LLC_73_1803142247178036 CLEAR FILTER
BABYSWEDE LLC_73_1803142303363017

BABYSWEDE LLC_73_1803150102533718 ASSIGNED TO TIMELINE DUE DATE STATUS

Merchant Groups (20)

ALL DEPARTMENTS ALL BRANDS ASSHEERED TO STATUS Advanced Filters A

Merchant Group Name Attribute Due Date Image Due Date Class
babysweda LLC73 03/05/2018-03 (3 Al
< Mar 2018 Apr 2018 >
03/05/2018 - 03/15/2018 X
Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr

Sa

R FILTER APPLY FILTER
25 26 27 28 25 26 27 28 29 30 3
4“67&910(234567"‘,5

LAST UPDATED MERCHANT GROUPS

ECLInk
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Landing Page: Image Due Date & Class Filters

Merchant Groups (20)

Image Due Date
This field allows you to search image ALL DEPARTMENTS ALL BRANDS ASSIGNED TO STATUS Advanced Fiters A
due date by a single date or range of Merchant Group Name Attribute Due Date Image Due Date Class
dates. To search a single date, click 03/05/2018-.. i 05/07/2018- 05,
on the same date twice. To search a i T < May 2018 Jun 2018 >
range of dates, click the first and last HEmRR R FaaenmTmy 2N
29 30 1 2 3 4 3 27 28 29 30 3 1 2
dates you Want to SearCh for' LAST UPDATED MERCHANT GROUPS ASSIGNED TO 6 a 8 9 1 n 12 3 4 S5 6 7 8 9

Merchant Groups (20)

This field allows you to search by
class. To use this dropdown, you

ALL DEPARTMENTS ALL BRANDS ASSIGNED TO STATUS Advanced Filters A
must first select a department - ‘
erchant Group Name Attribute Due Date Image Due Date Class
number from the first row of 03/05/2018-.. (%  05/07/2018 - O..

dropdowns.

03/05/2018 - 03/15/2018 X 05/07/2018 - 05/16/2018 X

CLEAR FILTER APPLY FILTER

ECLIink

by KOHL‘§3




Landing Page: Merchant Group Report & Product Launch Column

Merchant Group Report

Click on the three vertical dots before the
date to download the merchant group
information into Excel. It provides
merchant group details such as VSNs,
SKUs, UPCs, NRF Size & Color, CPs,
Display Color, Class, Subclass and more.

Product Launch
This column shows the date the item

is expected to go live on Kohls.com.
By clicking on the header, you can
sort the groups to see which groups
launch soonest.

Merchant Groups (20)

ALL DEPARTMENTS ALL BRANDS ASSIGNED TO STATUS Advanced Filters v
l uuuuuuuuuuu CHDATE . MER CHANT GROUPS - . ASSIGNEDTO  DUEDATE L STATUS
KOHLS
FOSSIL INC_19_OTHERFOSSILMG B s 01/02/2019 suBMITTED e
i 11/29/2018
Styles:1 | SKUs:1 m Test Vendorl IN PROGRESS EDIT
W P 01/02/2019 E3
Download
ALL DEPARTMENTS ALL BRANDS ASSIGNED TO STATUS Advanced Filters v/
PRODUCT LAUNCH DATE , MERCHANT GROUPS ASSIGNED TO DUE DATE & STATUS

-:, y\thLLs 0]/02/2019 SUBMITTED VIEW

IN PROGRESS ER

ECLInk
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FOSSIL INC_19_OTHERFOSSILMG
11/29/2018

Styles:1 | SKUs:1 m Test Vendorl
vu

01/02/2019




Landing Page: Merchant Groups & Assigned To Columns

Merchant Groups (20)

Merchant Groups

This column displays the name of the
merchant group. Past this column, the
merchant group is split into two
sections: the top line is for attribution
and the bottom line is for images.

Assigned To

This column displays the name of the
person that’s working on the group. When
“Assigned To” says “Not Assigned”, it
means no one has begun working on that
group. Clicking “edit” will automatically
assign the group to you.

ALL DEPARTMENTS ALLlNDS ASSIGNED TO STATUS Advanced Fiters v
PRODUCT LAUNCH DATE , MERCHANT GROUPS ASSIGNED TO DUE DATE a STATUS
m  KOHLS
FOSSIL INC_19_OTHERFOSSILMG B s 01/02/2019 SUBMITTED vew
11/29/2018
Styles:1 | SKUs:1 m| Tﬁst Vendorl 01/02/2019 ~ INPROGRESS

Merchant Groups (20)

ALL DEPARTMENTS ALL BRANDS ASSIGNED TO STATl Advanced Fitters v
PRODUCT LAUNCH DATE , MERCHANT GROUPS ASSIGNED TO DUE DATE a STATUS
=  KOHLS
FOSSIL INC_19_OTHERFOSSILMG O 01/02/2019 e D view
11/29/2018
@  JestVendor 01/02/2019

ECLIink

by KOHL‘?S




Landing Page: Due Date Column

Due Date Merchant Groups (20)

This column designates a due date for
the attrlbutlon plece of the merchant ALL DEPARTMENTS ALL BRANDS ASSIGNED TO STATUS Advanced Fi| v
group, and a separate due date for the
image piece of the merchant group. Click

PRODUCT LAUNCH DATE .  MERCHANT GROUPS a ASSIGNED TO DUE DATE 4 STATUS

the carrot to sort by due date. FOSSIL INC_19_OTHERFOSSILMG B SN 0/02/2019 suMITED view
1/29/2018
wvies1 | sk ] Test Vendorl
m Tesi ‘endor’ 01/02/2019 INPROGRESS

P -~ ~
’ \
/ \
&) ;
\\ 7

S~ 4 -

Pro Tip:

Make sure to complete attribution prior to the due date to ensure a
timely PO. Upload images or send samples prior to the due date to
ensure that items are on Kohls.com when inventory is available.

NS e m =

______________________________________________________________________

. ltem Production Specialists will set . Iltem Production has a set due date . Digital Merchandising will complete site

the due date for vendors. The for approval or rejection of copy attribution. Once the merchant group is
attribution due date will depend on attribution. You will receive complete, Iltem Production will ensure
when the PO needs to be written. notification if attributes have been items are live before inventory is
Images may have a longer due date, rejected. Attributes will need to be available. K_Link

depending on area of business. updated before a PO can be written. - KOHES)




Landing Page: Status Column

Status

This column provides insight into where
the merchant group is in the set-up
process. As a vendor, you will see eight
possible statuses throughout the
progression of the merchant group.

ALL DEPARTMENTS ALL BRANDS ASSIGNED TO STATUS

PRODUCT LAUNCH DATE .  MERCHANT GROUPS ASSIGNED TO

FOSSIL INC_19_OTHERFOSSILMG KOELS

11/29/2018

Styles:1 | SKUs:

Test Vendorl
vu

. Attribution and/or images are . Attribution and/or
complete but haven’t been images have been
submitted to Kohl’s. approved by Kohl’s.

Attribution and/or
images are complete
and have been
submitted to Kohl’s for
approval.

Work has not
begun on this
merchant group.

Attribution and/or
images have been
rejected by Kohl’s
and are back in your
queue for updating.

You or a coworker
have begun attribution
or uploading images,
but have not submitted
the styles to Kohl’s.

Merchant Groups (20)

Advanced Filters v
DUE DATE 4 STATUS
01/02/2019

SUBMITTED VIEW

01/02/2019 IN PROGRESS

Merchant Group
attribution and images
are complete.

An item has been rejected by
Kohl’s during the publish
process and the attribution and
images are back in your queue

for updating. =
ICLInk

t KOHI.'§7




Accessing Merchant Groups

To access your merchant
group, click the “edit” button
next to merchant group

PRODUCT LAUNCH DATE ,  MERCHANT GROUPS a ASSIGNED TO DUE DATE a STATUS

statuses. You have the Optlon FOSSIL INC_19_OTHERFOSSILMG B oS 01/02/201 BUBHIETED! [T |
of editing either attributes (top Pw29r20m o
] . . | Test Vendorl 01/02/2019 IN PROGRESS [ cor |
line) or images (bottom line).
If a coworker has claimed the group, you If a Kohl’s Associate is If you see a “view” button, it means that
can take ownership as long as they are not working on a group, you the group is either being worked on by
actively working on the group. Clicking on will not be able to take one of your coworkers, or is with Kohl’s.
the “Take Ownership” link below the user’s ownership of the group. Clicking on the view button will give you
name will prompt a warning message. view access to attributes or images.
NEW VIEW
= Vendor?7
Vendo Warning !
~ IN PROGRESS
+ Take ownership You are going to take the ownership of TOPSON DOWNS m

OF CAL INC | N3 | datalQ03 from Vendor7.

|24 Not Assigned
= Vendor m -
ECLInk

b KOHB§8




-
KLl“k REPORTS PRODUCT RESOURCES Q @ o

o KOHLS

Styles (52500) Style Landing Page

DEPARTMENTS BRANDS ASSIGNED TO STATUS Advanced Filters v

VENDOR STYLE 4 MERCHANT GROUPS ASSIGNED TO DUE DATE STATUS

011721568191 FOSSIL INC_19_190117215537814 [5] Merchantl Specialistl 06/13/2019 IN PROGRESS VIEW
Merchandise Specialist

CCs:1 | SKUs:2 )

011721574281 FOSSIL INC_19_1901172155467979 (] '\I/'Sst Vendorl 03/01/2019 IN PROGRESS

CCs:1 | SKUs:1 )

011721574495 FOSSIL INC_19_1901172155382134 B Igst Vendorl 06/20/2019 READY TO SUBMIT

CCs:1 | SKUs: 3 )

011722003169 FOSSIL INC_19_1901172155467979 (] :I/'Sst Vendorl 03/01/2019 IN PROGRESS

CCs:1 | SKUs:1 )

ECLInk

by KOHI:§9




Style Landing Page

‘ The Style Landing Page can be Sty|eS (52500)
accessed via the Product link in the

top navigation or from the Merchant

Group SeCt|On On the Dashboard DEPARTMENTS BRANDS ASSIGNED TO STATUS Advanced Filters A
Page . Merchant Group Name Attribute Due Date Image Due Date Class
Pu rpose CLEAR FILTER
This page provides a list of styles that are moving VENDORSTYLE .+ MERCHANT cROUPS
through K-Link. There are fllterlng Capabilities to 011721568191 FOSSIL INC_19_190117215537814 @ Merchant Speciat 06/13/2019  NproGaEss e
easily navigate to specific styles. “
Defaults to the attribute timeline, assigned Click view or edit to be routed to the
to, due date & status merchant group page where this style lives
Can toggle to image timeline by selecting Add filters to narrow down search (same as
the image icon -“| merchant groups)

ECLInk

by KOHI.'%O




Copy Attribution

ECLink



% Clicking on the “edit” button for A e ey e et Q. @

Selecting a Specific Product

attributes on your merchant
group page takeS yOU to the 175 - SPORT BAGS/BACKPACKS = AGRONINC = ADIDAS =~ AGRON INC_175_ADIDASI9BAC... 12-:2018 013019 CC:64  SKUs: 64

Vendor Style Screen' A” Styles Attributes Images and Samples
living within this merchant ﬂ—

group appear on th|s page. olMPORTANT!! Please select a Specific Product for all styles below. If you don't select a Specific Product, you will be filling out unnecessary attribution. |:>
“No Value” will be the default iR R e wcw

for the Specific Product field. If B e

you do not change the NSE PIN . BR PINK SPORTS BAGS Boogacks: o

Specific Product, you will see e

a broad list of required : ONX/BLK/RD PORTS BAG g -

attribution based on the PDP i 2oy

Category. MED PINK SPORTS BAGS No Value " New J

Select a specific product from the dropdown.
This will narrow down the number of
attributes shown on the following pages.

After specific product has been chosen
You can mass update the Specific Product by selecting the D for all styles, click “Save Changes”.

checkmarks on the left. Fill in the correct Specific Product You will not be able to proceed with rg =
for the first style and it will apply to all selected rows. attribution until you save. KLInk
- KOHLS;




Entering Copy Attribution

Attribution, Four Ways

4

After a Specific Product is
chosen, attribution for the

styles can be completed. Enter attril?utes one Enter informa}tion once for all Enter aII.atjcribution for all
. style at a time by common attributes across styles within the merchant
There are four different ways T . o
: clicking the vendor style styles. Click only the styles you group by clicking the
to atiribute a style. number. want, or click the checkbox by “Attribute Grid View”
Vendor Style to select all, then button.
click “Mass Update”.
o D Click “Export Attributes”
PR ﬁammes @ @ to export an Excel
= = attribution sheet. This
’ —— et RS button can be found on
|::> VENDORSTYLE ~ DESCRIPTION = KOHLS STYLED ~  COLOR POP CATEGORY SPECIFIC PRODUCT ~ staTus - the style list screen or it
can be accessed in
::>§2 F2134 Blanket 46140148 2 Colors Available... nfant/Toddler Basics & Accessories Baby Blankets ILRROGRESS s Attribute Grid View. Fill

= out the attributes, save

F2135 Baby Blanket 46140145 2 Colors Available... nfant/Toddler Basics & Accessories Baby Blankets IN PROGRESS
the sheet, then click
F2136 Blanket 46140155 Grey nfant/Toddler Basics & Accessories Baby Blankets IN PROGRESS & “Import Attributes” to
import the attributes
|:> F2137 Blanket 46140147 Grey nfant/Toddler Basics & Accessories Baby Blankets IN PROGRESS & back into K-Link.

— ECLink

b KOHB%S
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Copy Attribution: Single Style Edit

ECLink
Clicking on the vendor style :
number on your style list
screen allows you to fill in all
attribution for a single vendor

style.

Add Attributes for Vendor Style F2135

STYLE HIERARCHY

Class

Attribution fields are either
freeform text boxes, dropdowns
or multi-select dropdowns.

Subclass

Vendor Style

All attribution is required.

Vendor

Please choose or write “No Value” for
any attribute that does not apply to rand
your product.

Click “Save” at the top right to save your work. A
message will appear noting that the work entered was
saved.

Once attribution has been filled out, click the “Finish”
button at the top of the screen. If you missed an
attribute, a red box will appear around the missed
attribute(s).

SETUP INFORMATION

REPORTS PRODUCT REsources () (& o

DEPARTMENT 73 | VENDOR: BABYSWEDE LLC | BRAND: BABY BJORN | STYLE #: F2135 | DESCRIPTION: BABY BLANK...

10 - BEDDING

14 - BLANKETS

______________________________________________________________________

/ Pro Tip:
Utilize typeahead functionality for dropdown
and multi-select dropdown fields.




Y

g

g

Copy Attribution: Mass Edit

Selecting the “Mass Update”
button allows you to mass
update common attributes
across styles.

Only attributes that are the same
across the selected styles will
appear on this page.

Attribution fields are either
freeform text boxes, dropdowns
or multi-select dropdowns. If an
attribute doesn’t apply to your
product, select or type in “No
Value”.

Some or all attribution can be
filled in during Mass Update.
Click “Save”, then the “X” to
return to the style screen.

If you choose to fill out all attributes, click the “Finish” button at
the top of the screen when you’re done. If you missed an
attribute, a red box will appear around the missed attribute(s).

Add Attributes

DEPARTMENT 73 VENDOR: BABYSWEDE LLC BRAND: BABY BJORN STYLE: MULTI SAVE
Style Attributes

SETUP INFORMATION

Vendor

Brand

SKU Strategy

Recommended Title/Title Description

Model/Style Number

Please correct the fields marked in red

Please enter the value

ECLInk

b KOHB%S




Copy Attribution: Grid Edit View

% Selecting the “Attribute Grid View” Attribution fields are either Some or all attribution can be
button on the style list screen lets you fill freeform text boxes, filled in during Grid Edit View. All
out all attribution for all styles within the dropdowns or multi-select attributes will be required before

dropdowns. If an attribute submitting to Kohl’s.
doesn’t apply to your product,
select or type in “No Value”.

merchant group. Once complete, the
status changes to “Ready to Submit”.

To update multiple
D styles in Grid Edit at

::>gg » STYLE ESCR ON VENDOR STYLE once, click the style

lines that need
updating or click the
checkbox next to
Vendor Style to select
all. The lines chosen
will highlight in pink.

v Test 1 =) Test 1
Any update made to
one line will populate
v Test 2 =80 ) Test 2 est 2 on all lines selected.
v Test 3 =) Test 3

ECLIink

b KOHB%G




Copy Attribution: Grid Edit View Cont’d

Once attribution has been filled out, click the [ If you decide you'd rather export the information on
“Save” button at the bottom of the screen. This this page to Excel, you can click the “Export
will save your work. Click on the Merchant Attributes” button from this page. Follow the steps
Group Name at the top left, or the “X” in the top on the next two pages, then click “Import
right, to return to your style list screen. Attributes” to pull the information back into K-Link.
ECLink ... > BABYSWEDEL.. > Grid Edit View 2Q
73 - INFE&TOD BASICS&ACCES BABYSWEDE LLC BABY BJCRN BABYSWEDE LLC_73_BUY34567 06-28-2018 06-28-2018 STYLES :22 SKUS :36 ﬂ ﬂ
+ Import Attributes Export Attributes
F2134 | BABYSWEDE LL( BABY BJORN BEDDING BLANKETS Unigque Baby Blanket
F2135 BABYSWEDE LL( BABY BJORN BEDDING BLANKETS Unique Baby Blanket
F2136 BABYSWEDE LL( BABY BJORN BEDDING BLANKETS Unique Baby Blanket
F2137 | BABYSWEDE LL( BABY BJORN BEDDING BLANKETS Unigue Baby Blanket

¢ KOHB%7




Copy Attribution: Export to Excel

% Selecting the “Export Attributes”

button on the style list screen or in

Grid View exports a Vendor Style

Attribute spreadsheet. An xlsm file

will be downloaded to your
computer.

Complete attribution in the yellow
highlighted fields. Fields in gray
are locked and cannot be
updated.

If you filled out attribution in
Single Style Edit, Mass Update or
Grid View Edit, and then export
to Excel, the values will appear in
the exported spreadsheet.

Attribution fields are either
freeform text boxes, dropdowns
or multi-select dropdowns.

|z| ‘endorStyleAttribute (1).xlsm - Microsoft Excel
m Home Insert Page Layout Formulas Data Review View Developer Add-Ins
e Cut 5| Egh | X Au
= duCu Calibri Yln YA ([ T=Ea| ¥ - "
53 copy ~ ; @] Fi
Paste B 7 U === = 3= $ v o e Format
~ < Format Painter = == = == N 2 % (2 Cle:
Clipboard P Font Alignment Number Styles Cells
R2 - S | SELECT

g

Description Warranty Length

Origin

30-day warran
90-day warrant

1 §
2-year warranty
3-year warranty

Please choose or write “No Value” for any

Warranty Length

attribute that does not apply to your product. zngEcC: £
No warranty

m_|

30-day warran {
90-da warran:.
120-day warranty ‘h
1-year warranty

2-year warranty
3-year warranty ¥

Once attribution has been filled out, save the
document to load back into K-Link.




Copy Attribution: Export to Excel Cont’d

% Selecting the “Import Attributes” A pop up window will appear and a warning The Grid Edit View screen will appear.
button on the style list screen 5 message will display. Click “Continue” to Review and make any updates to
opens a window to select the import the attributes from the xlsm sheet. attributes here.
completed Vendor Style Attribute
file. Browse your computer for D After the xIlsm sheet is loaded, a success D If the xIsm sheet selected is not filled
the sheet you want to upload, message will appear. Click “Continue” to out completely, a warning message will

exit the screen. appear notifying you of how many
attributes are still missing. A red box will
appear around the missed attribute(s).

then select “Open”.

& v /moesor » ~ [ 3 [ Search Deskacr » You do not need to fill out all attribution

T - = . [ © | to import the spreadsheet back into

o — : _ v - K-Link.

4 lame Size ltem type !
L';J_] riioad Management docx 14 KB  Microsoft Wor E

I::> E)) VendorStyleAttributexism 144 KB Microsoft Excel M

- 4 m »

File name: VendorStyleAttributexlsm v [A" Files = 1 O O %

|:> [ Open Cancel
Success! Please continue to review your updates

Overwrite Style Attributes!

overwritten. Do you want to continue ?

1
1
1
1
1
: After upload, existing attributes on vendor portal will be
1
1
1
1
1




Copy Attribution:

D A warning message will appear if there was an
issue with the import. No attributes will be
imported if an error message appears.

Export to Excel Cont’d

D Import issues would occur if the Excel sheet
imported is the wrong file type, or if the sheet
imported does not match the sheet exported
from K-Link.

D A pop up window will appear and a warning
message will display. Click “Dismiss” to return
to the previous page.

D Review the xslm sheet being uploaded, and
reload from the Merchant Group Page or Grid
Edit View page.

g

D To prevent errors upon import, only import the
Vendor Style Attribute sheet that was exported

out of the merchant group in K-Link. The sheet D

should also be loaded back into K-Link on the
same day as it was downloaded.

FOSSILINC_19_TESTIOI2 >  Grid Edit View

> Merchant Groups >

After the file is loaded into K-Link, you will be
routed to Grid View, where you can review
styles.

Select all completed styles and hit SAVE. This
will change the status to Ready to Submit if all
required attributes are filled out.

ECLIink

¢ KOHB%I_O
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Copy Attribution: Sustainability Attributes

There are four attribute groups for Kohl’s
Sustainability Initiative, each with its own
matching icon. (Sustainably Sourced, Cleaner
Solutions, Organic, Water Conscious)

You will provide this information as part of the
standard vendor style attribution process in
K-Link.

For each attribute group, Kohl’s requires a
third-party certification and substantiating
information on what makes the product
sustainable.

When all of this information is provided, your
products will include an icon matching the
applicable attribute group on the Product Detail
Page.

Organic: Do you have any of these
third party certifications?

Or%amc Organic Cotton (only for use
with Global Organic Textile Standard
Certified)?

Organic: Organically Grown?

Please select the value

Please select a value

Please select a value

<

Cleaner Solutions
[ Organic

Sustainably Sourced

=/
@ Water Conscious

saLe
$19.50
ongns 52600

Your Price $15.60




Copy Attribution: Sustainability Definitions & Certifications

Sustainably Sourced

Produced by using responsible
methods and materials

| Attribute: “Contains recycled cotton”

Mandatory Certifications:

All supply chain actors must be certified.
Global Recycle Standard (GRS) is
preferred, but Recycled Claim Standard
(RCS) is acceptable.

Minimum Content:

For a garment to be labeled or marketed
as using recycled cotton, the garment
must have 5% or more cotton content
(excluding trims & accessories).

| Attribute: “Supports more
sustainable cotton farming”

Mandatory Certifications:

Refers to BCI (Better Cotton
Initiative). Vendor must confirm they
have the BCI credits needed.

D Attribute: “Contains recycled polyester”

Mandatory Certifications:

All supply chain actors must be certified.
Global Recycle Standard (GRS) is
preferred, but Recycled Claim Standard
(RCS) is acceptable.

If using Repreve, vendor is responsible for
managing the certification.

Minimum Content:

For a garment to be labeled or marketed as
using recycled polyester the garment must
have 20% or more recycled poly content
(excluding trims & accessories).

If the polyester portion of the garment is
lower than 20%, 100% of the polyester

must be recycled. K' Link

KOHBﬁ2




Copy Attribution: Sustainability Definitions & Certifications

Cleaner Solutions
Produced free of harmful
chemicals using clean,
non-toxic materials

Attribute: “STANDARD 100 b
OEKO-TEX®”

D Attribute: “MADE IN GREEN by
OEKO-TEX®”

Mandatory Certifications:
Product must be MADE IN GREEN
certified.

Mandatory Certifications:
Product must be STANDARD 100
certified.

ECLIink

¢ KOHB%I_S



https://www.oeko-tex.com/en/our-standards/made-in-green-by-oeko-tex
https://www.oeko-tex.com/en/our-standards/made-in-green-by-oeko-tex
https://www.oeko-tex.com/en/our-standards/standard-100-by-oeko-tex?utm_source=Google&utm_medium=SearchAd2utm_campaign=ST100&gclid=EAIaIQobChMIiJ7ZzeH86QIVAo-GCh2ZTgPSEAAYASAAEgLRUvD_BwE
https://www.oeko-tex.com/en/our-standards/standard-100-by-oeko-tex?utm_source=Google&utm_medium=SearchAd2utm_campaign=ST100&gclid=EAIaIQobChMIiJ7ZzeH86QIVAo-GCh2ZTgPSEAAYASAAEgLRUvD_BwE

Copy Attribution: Sustainability Definitions & Certifications

Organic

Produced with organic
methods and materials

D Attribute: “Organic cotton”

Mandatory Certifications:
Organic cotton certification tracks
identity and use of organic cotton
through a series of certificates:

Farm certificate — ensures
cotton produced meets
organic farming standards
Scope certificate — ensures
company/ supply chain actor is
qualified to produce organic cotton
Transaction certificate —
tracks organic cotton passed
from one actor to another

Minimum Content:
95%+ organic content - GOTS
certification

5

Attribute: “Contains organically
grown cotton”

Mandatory Certifications:
Organic cotton certification tracks
identity and use of organic cotton
through a series of certificates:

Farm certificate — ensures
cotton produced meets
organic farming standards
Scope certificate — ensures
company/ supply chain actor is
qualified to produce organic cotton
Transaction certificate -
tracks organic cotton passed
from one actor to another

Minimum Content:
Less than 95% organic content —
OCS certification

ECLIink

b KOHB%IA_



https://textileexchange.org/matrix/organic-ocs/
https://www.global-standard.org/certification.html
https://www.global-standard.org/certification.html

Copy Attribution: Sustainability Definitions & Certifications

Water Conscious
Produced using less water

D Attribute: “Water-saving process”

Mandatory Certifications:
EIM Score or equivalent

Requirements:
Must be produced using <35L of water

ECLIink

¢ KOHB%I_S
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Submitting Attribution to Kohl’s

% Once all attribution has been

completed for the styles, the
status will change from “In
Progress” to “Ready to Submit”.
Select the checkboxes next to the
styles, then click “Submit”.

If a style is still in “In Progress”
status, you will not be able to
submit that style to Kohl’s. Please
make sure all styles are in “Ready to
Submit” before submitting to

Kohl’s.

If you’d like to leave a comment for
Kohl’s, you can do so by hovering
between the status column and the
attribution icon. A comment box will
appear. Click on the comment box
to leave a comment prior to
submitting the styles.

@ >

44 - DRESSES AND SKIRTS | TOPSON DOWNS OF CAL INC | LOVE FIRE

Attributes

.. > TOPSON DOWNS OF CAL INC_44_WEB EX TOPSON TIE FRONT BODYCON DRESS JUNE $ 2019

Images and Samples

VENDOR STYLE +

@  KFFDK9814

g

DESCRIPTION «

EC TIE FRONT BODYCON 5799
DRESS 39592792

Once submitted, Kohl’s will review
the attribution. If any attributes are
rejected, the merchant group will
be sent back to your queue and
you will receive an email from the
system to notify you of the
rejection.

TOPSON DOWNS OF CAL INC_4...

KOHLS STYLE ID4 COLOR

011419 03-0519

4 Colors Available.

QL@

CC: 4| SKUs: 24

Import Attributes Export Attributes

SPECIFIC PRODUCTS STATUS «

&skits | Dressos |::> nnnnnnnnnnnnn O &

Merchant Group Page Status

STATUS

Once styles have been
successfully submitted, the status
on the Merchant Group page will
change to “Submitted”.

ECLInk

t KOHB%I_6




Rejected Attribution

/u} > Merchant Groups > BABYSWEDE LLC 73 MGPERFNONCLOUD Q C-.l @
% Kohl’'s may reject attribution if it
appears incorrect. You'll be o e ORI ORI - | DRUTERA gHoe R
notified of the rejected merchant Attributes images and Samples
group, and will have the E (3 Attribute Grid View [} import Attributes | Export Attributes
opportunity to correct the =
attribution & re-submit to Kohl's. venpor  pescriron - xoss sTve  coton PP CATEGORY SPECIFICPRODUCT  STATUS
D From the style screen, click on the F236;  lanket ARMDISE, Frey Accessories | ik | @azEme e s
orange comment to the right of the /
status to see notes from the Kohl’s ERA Pl B e nfant/Toddler Basics & Baby Blankets a = -
team. Rejected attributes will be py—
highlighted in red. o s 2 _ Rejection
F2138 Blanket 46140146 i Zat o Specific Product
D Use Single Style Edit, Mass Update, e e
Grid Edit View or export to Excel to Merchant Group Page Status
make changes to the attribute(s). s o
IN PROGRESS If not all styles are rejected, the
D Once attribution has been Merchant Group page will display e
updated, the status will change to the group as “In Progress”. =

“Ready to Submit” and you will be :
able to submit attribution back to REJECTED It all styles are rejected, the

, . Merchant Group page will =
Kohl's. ane Sme'tt?d’ the. " display the group as “Rejected”. K-Llnk
status will change to “Submitted”. - KOHLS, 5




Packaging Capabillities

ECLIink
t KOHLﬁ8
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Packaging Capabilities: Style Attribution

% Select packaging capability after completing

copy attribution. As with copy attribution, there
are four different ways to attribute a style for
packing information.

All packaging capabilities that have been set up for
the vendor/department/subclass will display.

Preset data collected from the vendor profile page will
populate for all the capabilities. You are able to
override any default values that are displayed.

Click the checkbox by Vendor Style to update
packaging information that applies to all.

Scroll to the far right to view and complete packaging
attributes. Click the style lines that need updating or click
the checkbox next to Vendor Style to select all. Any

update made to one line will populate on all lines selected.

Export to Excel
Packaging attributes can be found to the right of the
Specific Product Type column.

PACKAGING  show attributes Single Style Edit
. From the Add
Sl il L o <:| Attributes for
Prepack » ® Vendor Style page,
click to expand the
Prepack Options 5 Packaging section.
Max Qty of total pack 50 C
lick “Learn
Gty of inner prepacks 10 D More” to open a
modal that details
Multi - Multi the various pack

types.

Compound Prepack

Toggle off any
capability that is
not applicable to
the style.

Max Qty of prepack 50
versions per PO

te

Pack by Store

Ecom Channel (Bulk) Learn More

Outerpack Min Gty

ECLIink

b KOHBﬁg
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Packaging Capabilities: SKU Attribution

4

Add Attributes for Vendor Style BA6041

DEPARTMENT: 175 | VENDOR: NIKE USA INC | BRAND: NIKE | STYLE #: BA6041 | DESCRIPTION: NIKE BRASILI

SKUs (2)

Select packaging capabilities at a SKU level for ECom
Channel (Bulk/Bulk Case) and Consumer Dimensions.

D Values less than or equal to 0 will not be accepted.

D Update a single SKU or mass update packaging for all SKUs selected.

All ECom Channel (Bulk/Bulk Case) information entered at the style
level will be cascaded to the individual SKUs. If you go back to the

style level and change the packaging information, it will override the

SKU level data.

STYLE HIERARCHY

Class

Subclass

Mass update

CONSUMER PACKAGE DIMENSIONS

PACKAGING FOR ECOM CHANNEL (BULK/BULK CASE)

when completed.

ECLIink

2 skunumeer WEIGHT WEIGHT UOM HEIGHT WIDTH DEPTH H/W/D UOM VOLUME VOLUME UOM LESURACY] ouTERPACK MIN GTY OUTERPACK MAX QTY
f2 39504473 LBS v Inches v Cubic Inches V
4 39504472 LBS v Inches v Cubic Inches v
4
CONSUMER PACKAGE DIMENSIONS
WEIGHT T;Zm vom HEIGHT wiDTH DEPTH u“n::z:on 5 VOLUME vs:::l.l:(o:\ 5 ACCURACY LEVEL CIICk 113 FInISh”
PACKAGING
Ecom Channel (Bulk) Learn More et~
/, \\_ _________________________________________________________________
Outerpack Min Gty [ Eﬁ 1 u N
' , Kohl’s Tip: \
Sq-- . s . . . . !
Outerpock Max ity K Use the Logistics link under Resources in the top navigation to !
1
| view the Guidelines for Consumer Package Dimensions document,
1
! which provides support on how to measure appropriately. i

b KOHB%O




Image Upload/Samples Sent

ECLink



Photo Resources

ECLIink
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Sample Indicator in K-Link

If you send samples to Kohl’s for the product
page, you can continue to do so with K-Link
by toggling on the Samples Sent indicator.

IMPORTANT!

The toggle is only to be used for samples that need
to be shot at our studio for Kohls.com product pages
(ecomm imagery). Please do not use this toggle to
indicate that you’re sending ad samples. We are not
tracking ad samples in K-Link at this time.

[D> Style Level Samples
If you are sending samples for all colors for one
style, click the “All style’s sample sent” toggle to
orange. Leave a comment at the style line to
indicate the tracking number and date you are
sending the sample to Kohl’s.

D Customer Choice Level Samples

17 - NCAA STHAND OCEAN | NBA STH AND OCEAN_17_19030616...

Attributes Images and Samples

VENDOR STYLE IMAGES

All style’s samples sent

IMAGES
Samples sent
All style’s samples sen

Samples sent

Test601
Wisconsin Badgers Tee

CCe: 2 | Images : O | Due: 08-0818

Customer Choice #: 14429765
Vendor Color: RED
NRF Color: 600-RED

Images: O | Due: 08-08-18

Customer Choice #: 14429766
Vendor Color: GRAY
NRF Color: 020-GREY

Images: O | Due: 08-0818

LU > MerchantGroups > 5TH AND OCEAN_17_1903061600465281

041719 041719

Samples sen

Samples sen

IMAGES

Al style’s sa

Samples sen!

Samples sen

mples sent () COMMENTS

)

If you are sending certain colors for a particular style, select the “Samples Sent” toggle
next to the color that you’ll be sending. Leave a comment at the color line to indicate
the tracking number and date you are sending the sample to Kohl’s.

ECLInk

t KOHB%s



Image Upload: Naming Convention

Uploading Images oA i o
Follow the below naming
conventions to upload images to 4 BABYSWEDE LLC_73_F2136_Grey.tif &
K-Link.
All style’s samples sent
F2136

—————————————————————————————————————

Blanket

Style with One Color
Simply name your image by the vendor

style number. If you have multiple samples sent

i The system will automatically add
CC #: 9790874 i

the vendor name & department
number to the vendor style number,

CCc: 1 | Images : 1 | Due: 06-28-18

images for a style, put an underscore VeS¢ OB G - and the image will auto-feed to the
after the style number, then add “main”, NRF Color: 020-GREY ‘ color line if there is only one color
“alt”, “side”, “back”, etc. to describe the ssea B bEagE for that style.

image. Ex. 1234_altjpg @~ = @——F——"7—— " ‘(@

All style's samples sent

P34 e .

Style with Multiple Colors
y Slenker 4 BABYSWEDE LLC_73_F2134_Grey_ALT.tif

Images need to display at a color
line to submit to Kohl’s. To place

CCc: 2 | Images: 3 | Due: 06-28-18

images automatically at the color Samples sent
line, name images as vendor style Vendor Color: Grey =
number_vendor color. You can add SRS ST =——

Images: 2 | Due: 06-28-18

CC #: 9790873 i 4 BABYSWEDE LLC_73_F2134_Grey.tif i

more underscores with “alt”, “side”, “4 BABYSWEDE LLC_73_F2134_Oxford.tif
“back”, etc. to further describe the CC #: 9790909 SRSt M . T __.]
|mage‘ Vendor Collor: ()_X:ORD £ \:{;‘ =

Ex. 1234 White_back view.jpg N SRR NORe \ ECLInk

Images: | | Due: 06-28-18 t KOHE%4




Uploading Images

g

g

Clicking on the “edit” button for the image
line on your merchant group page takes
you to the image upload screen. All styles
living within this merchant group appear
on this page.

Mass Upload

Click the orange “+” button to upload images for
multiple styles in your group. There is no limit to
the number of images you can upload. If you have
multiple colors per style, name images by vendor
style_vendor color so the system will
automatically assign the image to the appropriate
color choice.

Single Style & CC Upload

Clicking on the “Add Image” placeholder next to a
style or customer choice allows you to upload
images for that style or color. If you upload at a
style level, and your style has multiple colors, you'll
either need to add the vendor color to the image
name, or manually move the images to the CC line.

73 - INF&TOD BASICS&ACCES = BABYSWEDE LLC = BABY BJORN = BABYSWEDE LLC_73_19012207...

> Merchant Groups > BABYSWEDE LLC 73 1901220703101626

06-28-18 06-28-18

Attributes Images and Samples

VENDOR STYLE IMAGES

All style’s samples sent

F2134
Blanket

€Ce: 2 | Images: O | Due: 06-28-18

CC #: 9790873
Vendor Color: Grey
NRF Color: 020-GREY

Images : O | Due: 06-28-18

samples sent
CC #: 9790909
Vendor Color: OXFORD
NRF Color: 002-OXFORD

Images : -1 | Due: 06-28-18

F2135
Baby Blanket

€Ce: 2 | Images: O | Due: 06-28-18

! Kohl’s Tip:

~<---" Click the orange “+” button to view the Image
Specifications link, which includes naming

' convention, size requirements and more!

________________________________________________

Qe

CC: 30 | SKUs: 36

::>°

STATUS COMMENTS

ECLIink
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Uploading Images Cont’d

Click the image place holder or the orange “+”
button to upload one or multiple images for one
or more styles in the merchant group.

D The system will check the image name and file

specifications. If the image doesn’t meet the
requirements, an error message will appear. Verify the
image and try again.

D When successfully uploaded, a green checkmark
will appear. You how have the option to click “Done”
or select the orange “+” button to add more images.

D For styles with multiple colors, the thumbnails
will appear next to the color choice if the image
name has the vendor color.

D For styles with one color, the thumbnail will
automatically route to the color choice under
that style.

g

Browse your computer for
the image(s) you want to
upload, then select “Open”.

Upload JPEG or TIFF Images

—> N

Upload Images

w4l BABYSWEDE LLC_73_CV456_White Gray.
The file name on this image does NOT match a Vendor Style in this Merchant Gr

4l BABYSWEDE LLC_73_F2134_Greytif

ul BABYSWEDE LLC_73_F2134_Oxford.tif

tif

oup

F2134
Blanket

CCe 2 | Images : 2 | Due: 06-28-18

CC #: 9790873

Vendor Color: Grey
NRF Color: 020-GREY

Irmages : 1 | Duc: 06-28-18

CC #: 9790909

Vendor Color: OXFORD
NRF Color: 002-OXFORD

Irmages: 1 | Due: 06-28-18

All style's samples

Samples sent

N
%ﬁt‘:’ g
>

Samples sent

sent

UPLOADING 4 IMAGES e
a

ECLIink
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Uploading Images Cont’d

For styles with multiple colors, a due
date will populate below the NRF Color

D Click on the thumbnail
name if the customer choice is new.

to open a modal for a
larger preview of the
uploaded image.

D No due date will populate for existing
customer choices. -

You do not need to upload images for

D existing customer choices unless additional
images are needed beyond what was
previously uploaded.

Customer Choice #: 15696938

Vendor Color: FAL FLOR
NRF Color: 005-OXFORD

Due: 10-28-18 <:|

Customer Choice #: 16027950

Vendor Color: LEMON
NRF Color: O07-LEMON

Due: (T




g
g

g

Image Upload: Moving Images

If images with multiple colors
were uploaded without the
vendor color in the filename, they
will populate at a style level and
will need to be moved manually
to the corresponding customer

choice.

Hover over the images sitting at a
style level. Click on the orange
checkbox in the top left corner of the

image(s) to select.

If there are multiple images for a color,
you can select all images at one time.

Click the orange arrow next to the color
choice box to move the selected

image(s) to that color.

All colors must be moved to their color

choices before submission, or an error
message will appear and images will not

be submitted.

XYY12345
Baby Blanket

CCe: 3 | Images : 3 | Due 06-28-18

CC #: 9790830

Vendor Color: CHARCOAL
NRF Color: 010-CHARCOAL

Irmages: O | Duce: 06-28-18

CC #: 9790831

Vendor Color: NAVY
NRF Color: 410-NAVY

Images: O | Duce: 06-28-18

XYY12345
Baby Blanket

CCc 3 | Images : 3 | Duc 06-28-18

CC #: 9790830

Vendor Color: CHARCOAL
NRF Color: 010-CHARCOAL

Irmages: | | Duce 06-28-18

All style's samples sent

Samples sent

::> Move selected image(s) here

Samples sent

Move selected image(s) here

Samples sent




J

U

Submitting Images to Kohl’s

Once images for all styles in the
merchant group have been correctly
uploaded and assigned to their color
choice, click the “Submit” button to
send the images to Kohl’s.

An image count displays the number
of images that have been uploaded
for that style or CC.

Due dates appear at the style & CC
level. If colors have different delivery
dates, they can be submitted at
different times but must be
submitted prior to the due date.

If you sent samples for ecomm,
make sure the sample toggle is
activated before clicking “Submit”.

If you want to leave a comment,
click the comment bubble at the end
of a style or CC line prior to
submitting to Kohl’s.

XYY12345
Baby Blanket

CCc 3 | Images : 3 | Due O6-2818

All style’s samples

sent

CC #: 9790830

Vendor Color. CHARCOAL
NRF Color: 010-CHARCOAL

images: 1| Due: 062818

CC #: 9790831

Vendor Color. NAVY
NRF Color. 410-NAVY

mages: 1| Due: 062818

CC #: 9790832

Vendor Color. YELLOW
NRF Color: 700-YELLOW

Images: 1| Due: 06-2818

Samplas sent

amples sent

Samples

Samples sent

merchant group screen.

i IN PROGRESS
XYY12345 i
1
Baby Blanket 1
1
1
1
1

CCo 3 | Images : 3 | Due 06 2818

—

= =

After you click “Submit”, a confirmation box will appear. Once
you click “OK?”, the images will flow to Kohl’s, and the status will
change to “Submitted” on both the style screen and the

ECLIink
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Rejected Images

f Kohl’s may reject images if they

don’t meet requirements. You’ll be {0 > MerchantGroups > BABYSWEDE LLC_ 73 1901220703101626 o= @
notified of the rejected style & will
have the opportunity to correct & VENDORSSTYLE IMAGES sTATUS COMMENTS
re-submit imageS to Kohl’s. All style’s samples sent
F2134 —
Blanket REJECTED S

CCc: 2 | Images : 3 | Due: 05-21-18

Images with a red border and bell s
are rejected. CC #: 9790873 ‘

U

Vendor Color: Grey

NRF Color: 020-GREY %&: e

Images: 2 | Due: 05-21-18

“ &8

Hover over rejected images to see

J

the rejection note left by the Kohl’s /
team. CC #: 9790909 A REJECTED
Vendor Color: OXFORD QCOE Retoucher Today, 00:00PM T}
NRF Color: 002-OXFORD
[ Delete or reload rejected images. R s b s
All CC’s that had a rejected image SR

should be reloaded unless it was
noted as not needed by the Kohl’s

team. Merchant Group Page Status
[ Loading animage with the same [, Click on the orange comment to the pEJEcTED |Tone orallimages are rejected,
name as the rejected image will right of the status to see any additional the Merchant Group page will

replace the rejected image. notes from the Kohl’s team. display the group as “Rejected”. 50




% If an image is rejected and is
needed by Kohl’s, a new image
will need to be loaded and
submitted back to Kohl’s.

Click on the Mass, Style, or CC
upload options to reload the rejected
image(s).

J

Reloaded images should be updated
per the Kohl’s feedback. The same
image that was rejected should not
be reloaded.

U

D When images are reloaded to a
style, the style status will change
from “Rejected” to “In Progress”.

D After all images are reloaded to
their correct CC, click “Submit” to
submit the new images to Kohl’s.
The Merchant Group status will
change to “Submitted”.

Reloading Images

VENDOR STYLE IMAGES

All style’s samples sent

F2134
Blanket

CCe: 2 | Images : 3 | Due: 05-21-18

Samples sent

CC #: 9790873

Vendor Color: Grey s
NRF Color: 020-GREY % ”
=

Images: 2 | Due: 05-21-18

Samples sent

CC #: 9790909
Vendor Color: OXFORD =5

NRF Color: 002-OXFORD i.-‘i m

Images: 1 | Due: 05-21-18

All style’s samples sent

F2134
Blanket

CCe: 2 | Images - 3 | Due: 05-21-18

Samples sent

CC #: 9790873

Vendor Color: Grey 4
TN
NRF Color: 020-GREY LN
A}
Images: 2 | Duc: 05-21-18

Samples sent

o

CC #: 9790909

NRF Color: 002-OXFORD

Images: 1 | Due: 05-21-18

STATUS

REJECTED

M

Upload JPEG or TIFF Images

IN PROGRESS




Asset Maintenance

ECLIink
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- Asset Maintenance

To add images for styles
created prior to K-Link, PRODUCTS REPORTS RESOURCES Q @ o
videos or any product page
or upload images for
Marketing, click on the et

N . Merchant Groups
Product link in the top
navigation, then click on _
Asset Maintenance. Asset Maintenance (]

Styles

Which Type of Asset to Load

[ Kohls.com Image
e Image additions or updates for legacy styles that are live on

Asset Maintenance

kohls.com
o  All Legacy styles were created prior to K-Link and do not Suisarambich e Bf SsEar a0 Wish
belong to a Merchant Group el
o  For styles that belong to a Merchant Group, please upload
D images through the corresponding group ) d
Vi deO Kohls.com Image Video Marketing Image

e  Product videos intended for use on kohls.com product pages

Marketing Image

e Please do not use this workflow as images are not routed to Kohl’s

ECLInk

by KOHL’%3




Kohls.com Image
- R

Image additions or updates
for legacy styles that are
live on kohls.com

Select which type of asset you wish
to upload below.

(&) (] M

Kohls.com Image Video Marketing Image

Select the Kohls.com |mage lcononthe :
Landing Page .
grag Asset Maintenance
To Load an |mage you WI” need Asset Maintenance is for styles that were created prior to K-Link and do not belong to a
department nu mber, Vendor Name & merchant group. For styles belonging to a group, please upload images through the
corresponding merchant group page under the Product tab.
Vendor Style Number(s)

Enter criteria below then click Next
Load multiple style numbers at once for

o v 09

Department Vendor Vendor Style Number(s)
same department/vendor Combo 1-SOLID SHEETS v LI & FUNG (TRADING) LIMITED v BO-GTR-CK, BO-GTR-F, BO-GTR-K
Separate each style number with a

comma

ECLIink
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Kohls.com Image Continued

The system will automatically validate the style number

You will receive this error message if the style number is inaccurate, or does not match the department number
provided. To resolve, enter an accurate style number for the department/vendor combo.

Enter criteria below then click Next

Department Vendor Vendor Style Number(s)

11-SOLID SHEETS v LI & FUNG (TRADING) LIMITED v BO-BST-TF

The following Vendor Style Numbers are invalid for the
Department/Vendor Association selected: BO-BST-TF

You will receive this error message if the style number is inaccurate, or does not match the department number
provided. To resolve, enter an accurate style number for the department/vendor combo.

Vendor Style Images

Department: 11 - SOLID SHEETS | Vendor: LI & FUNG (TRADING) LIMITED

VENDOR STYLE IMAGES CP ID How to find CP ID

This Style Is Already Present In This MG LI & FUNG (TRADING) LIMITED_11_YUNUS_BIG ONE
OIBOSECSSYPCK 275TC

BO 275TC BCI EASY CARE SHEET SET:
YUNUS

=
CCs: 4 | Images: O k In

b KOHB%S




Kohls.com Image Continued

e To add your images, select the pink + on the right
e Allimages will need to meet Kohl’s standard image requirements
e Image files must use the following naming conventions:
o  Single color examples:
m  Style123.jpg
m  Style123_ALT.tif
m  Style123_ALT2.jpg
m  Style123_ALT3.tif
e Images must use the sRGB or Adobe RGB color space.
R > Vendor Image Upload > Vendor Style Images Q ﬁ @ Upload Images
@ Vendor Style List @ Page Image Upload
Vendor Style Images @
Department: 11 - SOLID SHEETS | Vendor: LI & FUNG (TRADING) LIMITED Gl > Upload JPEG or TIFF Images

erchant group. For
oup page under

Gray Trellis Cal King SS

CCs:1 | Images: 0

BO-GTR-F
Gray Trellis Full SS
CCs: 1 Images: O

BO-GTR-K

Gray Trellis King SS Images must use the SRGB or Adobe RGB color space

CCs:1 | Images: O =
. In

by KOHI.'%G




Loading Images Continued

Once images are loaded, they will
automatically flow to the style

number TR vontor kasge Upioatt > Vamser S

@ Vendor Style List ® Page Image Upload L]

If you only have one color per style, Vendor Style Images

Department: 11 - SC

the image will automatically flow to
the customer choice level

If you have multiple colors per style

and add the color to the file name
(style1234_blue), the image will flow I
down to the correct customer choice

level

If loading an image to a style with I
multiple colors that do not have the

color in the file name, images will

need to manually be moved down to

the correct customer choice

DLID SHEETS | Vendor: LI & FUNG (TRADING) LIMITED
sssssssssssssssss

BO-GTR-CK
Gray Trellis Cal King SS

CC #: 2791397

dor Color: Gray

Ven: -
NRF Color: 020- >N

BO-GTR-F
Gray Trellis Full S5

CC #: 2791330

Vendor Color: Gra
NRF Color: 020"

BO-GTR-K

Gray Trellis King S$

CC #: 2791380

Vendor Color: Gray
NRF Color: 020-

Q C @

ECLIink
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Adding CP’s and Submitting to Kohls

I;I All styles must have a CP prior to submitting back to Kohl’s. A CP is a number unique to your product page, built into the URL
and connects to Kohl’s systems. If you do not know how to find your CP, follow the steps below to obtain.

1. Go to Kohls.com, then use the search bar to look up your product.

b @ «
. T b S y ." SN
a7 < — “ S >
) -~ \ & = Q"‘
- x‘{

FREE shipping with $75 purfhase. gotaes FREE store pickup today TAKE AN EXTRA 30%. 20% or 15% off when you use a Kohl's Charge. detats & seciuion

KOHLS  Q sonoma goods for lfe sweater @ v ©

ount $0.00 Check Out
= e e m

;

3. In the URL, the number directly after “www.kohls.com/product/prd-”
will be your CP ID. EXAMPLE - CP ID is 3243768

T ®

Account so

KOHLS Q
Women's SONOMA Goods for Life™ Ribbed Cardigan

o ~
N
1Pt

2. Once you locate your product, click on the product to get to the
product page.

KOHLS Q sonoma goods for life sweater

All Products (4§)
toen SonBy: Feoturey v show

L |
$19.99
Origns $36.00

Women's SONOMA Goods for Life™|

4. If your product is a collection of products, you will see a lowercase “c
before the string of numbers. EXAMPLE - Collection ID is c135968

ww . kohis.com J 3 i

@

Account

—

Waverly Laurel Springs Bedding Collection

SALE

¢ KOHB%8




Adding CP’s and Submitting to Kohls

Enter the located CP or Collection ID in the a
blank field to the right of the image

If the same image needs to be updated for
multiple product pages, you will need to obtain
a CP for each product page you want this

image to flow to I

If you are unable to find your product(s) online,
please work with the merchant buying team to
obtain CP ID(s)/Collection ID(s)

Steps on how to find a CP are also located in
K-Link, to the left of the pink +

After images are loaded and CP’s are added, I
you can hit Submit. If all CP’s are validated, you

> Vendor Image Upload > Vendor Style Images

QL)

Vendor Style Images

Department: 11 - SOLID SHEETS | Vendor: LI & FUNG (TRADING) LIMITED °

VENDOR STYLE IMAGES CP ID How to find CP ID

BO-GTR-CK
Gray Trellis Cal King S$

CCs: 1 Images: 1

CC #: 2791397

Vendor Color: Gray
NRF Color: 020-

1936750

e

BO-GTR-F
Gray Trellis Full SS

CCs:1 | Images: 1

CC #: 2791330
Vendor Color: Gray
NRF Color: 020-

1936690

BO-GTR-K
Gray Trellis King SS

CCs:1 | Images: 1

will get an Upload Successful message

ECLIink
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Troubleshooting Image Issues

[ Ifimages do not meet Kohl’s requirements you will get an error message:

Upload Images — G
il LI &FUNG (TRADING) LIMITED_11_download_1578436520144.jpg A
Dimension did not meet the specification

Cancel m

D If the image does not have the correct naming convention, you will get the below error message:

Upload Images UPLOADING 1IMAGES O
|a] LI & FUNG (TRADING) LIMITED_11_BO-GTR-CKS_1578436185315.jp! A
The file name on this image does NOT match a Vendor Style Number on the provided list

=
ECLIn

t KOHBS]O




Kohls.com Image Continued

=  Browse your computer & select one or %
) y P Upload Images UPLOADING 3 IMAGES
multiple images to upload. You may

upload multiple images together for
different styles. Click “Open”.

24| 44931L9964.jpg 0

Test907_Gray.jpg
Asset Maintenance e

67ipl13.tif
CANCEL
Upload JPEG, or TIFF Images
: ﬁ > A green checkmark will display when uploaded successfully.

00 x 1500 pixels (5" 5" @ 300 PP > A link will appear if a style exists in a merchant group. When clicked, the
e R T TR B T N T A T B T it Foe link opens a new browser tab with the respective merchant group’s style
yroup, please upload images through the corresponding merchant group page under the I|St page Where you can upload images'

> If the style doesn’t exist in our system, a red error message will display.

D Click “Done” once you’ve finished uploading images. After uploading
images, you’re able to change the department-vendor combination and

upload additional images in the same session. =
CANCEL K-Llnk

¢ KOHBS/]




= Product videos intended for
use on kohls.com product
pages

Select the Video Icon on the Landing
Page
a. To Load a Video you will need:

i. Department Number
ii. Vendor Name
iii. CPID(s)

b. Load multiple CP ID’s at
once for same
department/vendor combo

c. Separate each CP ID with a
comma

d. Click on “How to Find CP ID”
if you have questions on how
to get this information

e. Click Next to upload video

Video

Select which type of asset you wish
to upload below.

N (] i

Kohls.com Image Video Marketing Image

Kohls.com Video Upload

Make selections for upload and click next to select the video to be uploaded.

CPID(s) How to find CPID

Department Vendor

Select v Select v

ECLIink
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oo © © © 00

Video Load

Upload the video from your computer

Video file names do not need to match a Uplgad Vidaos

style number

All videos must meet Kohl’s size I]
requirements Upload MP4 or MOV Files
Once the video is selected hit “done” to

upload

If the video meets the size requirements,
you will get a message with a green check
mark

Upload Videos

Hit “done” to submit to Kohl’s

il LI__FUNG_TRADING_LIMITED_T_Excel_Export_Import_Demo_1578609711260.mp4
You will get an Upload Successful
message, indicating Kohl’s has received
the video

CANCEL




Marketing Images

L] There is now a place for Marketing Images to be submitted in K-Link. This new functionality will be rolled
out over time. Your Merchant and Marketing partners will be reaching out to each vendor over time to
start leveraging that capability.

Please do not use this functionality until you have been given clearance by Merchants or Marketing
Teams

Product Images or Lifestyle Images intended for use in all other Kohl’s
Marketing channels. Load Logos, lllustrations & PDFs. Any images for
Kohls.com should be added in via Merchant Group or Ad Hoc (Kohls.com
Image) method M ) ™

Kohls.com Image Video Marketing Image

Select which type of asset you wish
to upload below.

Select the Marketing Image Icon on the Landing Page

Asset Maintenance

There are two Categories of Marketing Images to Load:

e Lifestyle: Any environment shot intended for Marketing Image Upload

marketi ng Make selections for upload and click next to select the image to be uploaded.
e Product: Any other imagery, logos or PDF Category sesecn
intended for marketing S Lifesgle select v selat v sekat

Product




Marketing Lifestyle Images
Used to load lifestyle imagery for Asset Maintenance
marketing or other areas outside of

Kohls.com Marketing Image Upload
Select “Lifestyle” as the Category Make selections for upload and click next to select the image to be uploaded.
Fill in Vendor, Brand and Season the .

® Lifestyle Selec

image should be used for. Then hit Next
Screen will appear to load images.
Please note image size requirements and
file types (JPEG, TIFF, PDF, etc)
Additional size/image requirements can Upload Images

be found under the resource section of

K-Link

If image meets the minimum size @
requirement, you will get an upload

successful message Upload JPEG, or TIFF, PSD, Al, EPS or PDF

Product

00 PPI)
=
o . In

t KOHBS]S
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Marketing Product Images

Used to load any other image

or file for use outside of
Kohls.com

Used to load any other image or file for use

outside of Kohls.com
Select “Product” as the category

Fill in the below information for the image. Then

hit Next
o  Department
o Vendor
o  Vender Style(s)

m  Can add multiple, separated

by commas
o Brand
o Season

Screen will appear to load images. Please note
image size requirements and file endings
Additional size/image requirements can be found
under the resource section of K-Link

If image meets the minimum size requirement,
you will get an upload successful message

Make selections for upload and click next to select the image to be uploaded.

Category Department Vendor
Lifestyle Select v Select

® Product Brand Season

Select v Select

Upload Images

a)

Upload JPEG, or TIFF, PSD, Al, EPS or PDF

size: 1500 x 1500 pixels (5"x 5" @ 300 PPI)

Vendor Style(s)

Asset Maintenance

Marketing Image Upload

ECLInk

t KOHI.'S]G
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Maintenance: Global Search Tool

To search for specific Vendor

Styles, SKUs and more, click
the magnifying glass next to
the notification bell. You can
search for products under the
Products tab.

. Search by any field to perform
maintenance tasks outside of a
merchant group.

. Click the “Search” button to conduct
the search. Click “Clear All” to clear
all data entered into the fields.

. Click the “x” in the top right corner to
exit the Global Search tool.

E¢Link

v KOHLS

PRODUCTS RESOURCES

SKU

Enter SKU

Department

Select

Class

Kohls Style ID

Enter Kohl's Style ID

Department (P1)

Select

View By

Vendor Style

Vendor Style #

Vendor

Sub-Class

uPC

Enter UPC

Category (P2)

REPORTS PRODUCT RESOURCES 0

X

CP ID or Collection ID

Enter Web ID

Brand
Merchant Group
Enter Merchant Group

Group Code

Product (P3)

ECLIink

¢ KOHB$/8




Maintenance: Search Tool Filters

SKU

Enter SKU

SKU

Free form text field. Search for

multiple SKUs separated by spaces.

Department

Department

Choose a department from the
dropdown. This dropdown will
populate the vendor, brand and
class dropdowns.

Vendor Style #

Vendor Style #
Free form text field. Search for multiple
styles separated by spaces. Department

needs to be selected for this field to edited.

Vendor

Vendor
Choose your vendor name from the

dropdown. This will allow you to
filter by brand.

CP ID or Collection ID

Enter Web ID

CP or Collection ID

Free form text field. Search for
multiple CPs or Collections separated
by spaces.

Brand

Brand

Choose a brand from the dropdown.
Your choice will be based on the
department or department & vendor
combination that has been selected.

ECLIink

b KOHB$/9




Maintenance: Search Tool Filters

Class

Class
Choose a class from the dropdown. Your

choice will be based on the department,
or combination of department, vendor
and brand that has been selected. This
populates sub-class.

Kohls Style ID

Kohls Style ID
Free form text field. Search for
multiple styles separated by spaces.

Sub-Class

Sub-Class

Choose a sub-class from the
dropdown. Your choice will be based
on the class that has been selected.

UPC

UPC

Free form text field. Search for

multiple UPCs separated by spaces.

Merchant Group

Merchant Group

Free form text field. You will need
to type the exact merchant group
name for results.

Group Code

Group Code
Free form text field. Search for group
code here. This field becomes available
based on department selection.
=
ICLInk

b KOHB%O




Maintenance: Search Tool Filters

Department (P1) Category (P2) Product (P3)
v
Department (P1) Category (P2) Product (P3)
Choose a P1 from the dropdown. Choose a P2 from the dropdown. Choose a P3 from the dropdown.
This populates the P2 dropdown. This populates the P3 dropdown.
View By View By
Vendor Style » Vendor Style v &

' Merchant Group :

Vendor Style

View By Customer Choice
This option allows you to SKU

choose how to view the UPC

results. If you have a CP

Vendor Style # and want to

see the SKUs attached,

type in the VSN, then view K'Link

by SKU in this field. TKOHLS; |




Log In

Step-By-Step Guide

Log into K-Link using your Kohl's-provided username and password.

Find the merchant group you need to access.
Click the “edit” button for the attribution line of the merchant group.
Select a Specific Product from the dropdown. This will narrow down the number of
attributes shown on the following pages.
Click “Save Changes” .
Single Style Edit
o Click on the vendor style number to enter attribution about that particular
style. Fill in all attribution, then click “Save” or “Finish” at the top of the
screen.
o If you click “Finish” but haven't filled in all attributes, a red box will appear
around the missed attribute(s). Fill out the highlighted attributes.
Mass Update

o Select the styles you want to mass edit, then click the “Mass Update”
button. This view displays only common attributes across the selected
styles.

o Fill in as many or as few attributes that have common values.

o Once attribution has been filled out, click the “Finish” button at the top of

the screen. If you missed an attribute, a red box will appear around the
missed attribute(s). You can “Save” if you've filled out everything that you
wish to fill out.
Grid Edit View

o Click the “Attribute Grid View” button.

o Fill in attribution for all styles. You can tab across each style or select
multiple styles and mass update. Once all attribution is complete, hit the
“Save Changes” button to return to the style list page.

Export/Import
o Click the “Export Attributes” button to export a Vendor Style Attribute
spreadsheet.
o Fill in attribution in the yellow highlighted fields and save the spreadsheet when

finished. Any previously completed attribution will export into the spreadsheet
and does not need to be completed again.
o Click the “Import Attributes” button to import the Vendor Style Attribute
spreadsheet back into K-Link.
o Upload the XLSM or XSLX formatted spreadsheet
o Click Continue to upload the sheet, and then again to review the attributes in
Grid View.
o Click “Save Changes” to return to the style list screen.
All attribution is required. The status will not change to “Ready to Submit” until all
attribution has been filled out.
Use the uppermost checkbox to select all styles, then click “Submit” to send the styles to
Kohl’s.

Find the merchant group you need to access.
Click the “edit” button for the attribution line of the merchant group.
Style Attribution
o As with copy attribution, there are four different ways to attribute a style for
packaging information.

o Preset data collected from the vendor profile page will populate for all the
capabilities. This data can be overwritten.
SKU Attribution

o Select packaging capabilities at a SKU level for ECom Channel (Bulk/Bulk
Case) and Consumer Dimensions.

o Changes made at the style level to ECom packaging attribution will override
SKU level data.
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Step-By-Step Guide

Find the merchant group you need to access.

Click the “edit” button for the image line of the merchant group.

If you need to view image specifications before uploading, click the Image
Specifications link within the “Upload Images” button.

Images should be named by Vendor Style. If there are multiple colors, the name
should be Vendor Style_Vendor Color. If you have alternate images for a style, use
the underscore color/alt naming convention listed in the Image Specifications doc.
Image Upload: Mass Upload

o Ensure images are named Vendor Style_Vendor Color

o Click the orange “+” button at the top right corner to mass load for all
styles

o Click the “Browse” button and navigate to the saved images on your
computer.

o Select one or multiple images to upload. The style number in the image
name must match the style number in K-Link.

o Click “Open”. Selected images will load in vendor portal. A green
checkmark means they uploaded successfully. A red error message will
alert you if images didn’t load successfully.

o If you have more images to upload, click the orange “+”. If not, click
“Done”.

Image Upload: Single Style or CC Upload

o Click the image placeholder next to a style or CC to load images for that

style or color choice

o Click the “Browse” button and navigate to the saved images on your
computer.
o Select one or multiple images to upload. The style number in the image

name must match the style number in K-Link. If you have alternate
images for a style, use the underscore color/alt naming convention listed
in the Image Specifications doc.

o Click “Open”. Selected images will load in vendor portal. A green
checkmark means they uploaded successfully. A red error message will
alert you if images didn’t load successfully.

o If you have more images to upload, click the orange “+”. If not, click
“Done.
o Image thumbnails will replace the image placeholder that you clicked on

to upload images at the style or CC line.

Moving Images
o If images were mass uploaded, or loaded at a style level without vendor
color in the filename, they will populate at a style level and need to be
moved to their customer choice.

o Hover over the images sitting at a style level and chose the orange
checkbox in the top left corner of the image(s) to select them.
o Click the orange arrow next to the color choice box to move the selected
image(s) to that color.
o All colors must be moved to their color choices before submission.
Samples
o If you are sending samples for ecomm, select the “Samples Sent” toggle

next to the style or CC number. This is only for product page imagery.
Ad samples are not being tracked in K-Link.
When all images are uploaded, click the “Submit Images” button to send the
images or sample sent information to Kohl’s.
To add images for legacy styles created prior to K-Link, click on the Product link in
the top navigation, then click on Asset Maintenance.

Rejected Attribution

If attribution is rejected by Kohl’s, the merchant group will flow back to your queue.
Click the “edit” button for the attribution line of the merchant group.

Read the comments for the rejected styles to understand which attributes to
review. Feel free to leave comments back to Kohl’s.

Make updates to the attributes, then follow the normal submit process to send
attribution to Kohl'’s.

Rejected Images

If images are rejected by Kohl’s, the merchant group will flow back to your queue.
Click the “edit” button for the images line of the merchant group

Read the comments for the rejected images to understand which images to review.
Feel free to leave comments back to Kohl's.

Delete or reload rejected images. All CC’s that had a rejected image should be
reloaded unless it was noted as not needed by the Kohl’'s team.

Loading an image with the same name as the rejected image will replace the
rejected image.

When images are reloaded to a style, the style status will ¢l ‘i
to “In Progress”. -L

Follow the normal submit process to send images KOHB%
to Kohl’s. 3




