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Uploading a Test Report

Step 1: Create a Test Report Page
- . . . 'KOHL

To upload an initial Test Report and Rating, you must first create a Test Report page in onePLM
1. Navigate to Kohl’s Test Reports by clicking ‘Kohls Test Report’ under the ‘SEARCH’ module in the left

navigation panel:

Kohls Test Report

This will open the Kohls Test Report module
2. Click on the ‘Create’ icon

KOHLS T B
Kohls Test Report |r,| ?

w Search: Kohls Test Report

Test Report & Like v Test Type Like

This will open a new Kohls Test Report page

3. Enterin the required fields in yellow
“Rohls Test Report |Ii/|i|

AutoFill item info g Record 1 of 1 = GoTo  AMYTESTO214TL r
Test Information Additional Style Nos Additional Contacts Test Lab Comments CTA Comments KTA Comments
Testio Test Report # Test Type
= v
TestLap Test Issued Date Test Report Expiration Date
| [
vendor vendor Name Agem
o, - v
Factory Factory Name X-Factory Date
Q izl
Status Modified By Modifled Date 7 & & 4

v
Style Information Colors Tested

Style # Season Dept Brand Category
Q Q |- v Qo o

Uploaded Documents

Report Description/Re-Test Report # | Attachments Date Received Test Rating CTAStatus CTA Date KTAStatus KTADate PM Reviewed? Doc Upload Date | Modify Date

a. Test Report #
b. Test Type
c. Test Issued Date
d. Vendor: .
i.  Select the magnifying glass Factory i‘j

Q,

ii. Enter the Vendor Name as

. . ¢ Party Information - Google Chrome o O
Indlcalted On’TRF & test.oneplm.kohls.com/TradeEngines/lockup.do
iii.  Click ‘Search Party Information cos
iv.  Click on the Ent ID of the - page 1lor 1 4 R
Search: Party Information
Vendor EntID Like v Party Name | Like ¥ t=stvendor | Address T Like v
e. Factory (follow same steps as Vendor ary ke v s L v Counmry [ Like v
above) TradeStone System Emall | Like ¥
*Note: Enter Factory from TRF, if available > seecn | (Reser ) showa
*Note.' Vendor and Factory Name WIII populate aﬂer lsavel ,'n Entl Party Name Address 1 City State Country TradeStone System Email
Step 4 below 55555 | TESTVENDOR- 2010 UPGRADE | 100 VERIFICATION LANE | NY | NY us AMY.LINDNER@KOHLS.COM
- 111222 | DIRECT TEST VENDOR
= 65665 | TEST VENDOR 56656 100 VERIFICATION LANE us
= =
o 000000000 CGOOFONOOONONOOONOONTS
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f. Agent - select the Li & Fung office, if indicated on the TRF
g. Style Information:

i Enter the first Style # listed inn the TRF

ii. If multiple Style #'s, enter the remaining style #'s in the ‘Additional Style Nos’ field separated by a “/”

Example: 1BJ34101/BTJ34101/BLJ34101

Note: Upon Save in Step #4 below, the Style entered in the ‘Style #' field will auto-populate in the ‘Additional

Style Nos’ field

h. Enterin Colors Tested
i Enter the colors tested as indicated on the TRF

ii. If multiple colors tested, separate each color with a comma (, )
Example: PARDISE TQ,GLTGRD BG

4. Click the Save icon at the top of the page.

If all required fields are entered, you should receive ‘Saved Successfully’ Message.
e Your Test Lab location will auto-populate in the ‘Test Lab’ field
e Vendor and Factory Name will populate.
® A ‘Test Report’ row will be created under ‘Uploaded Documents’
(B[ %

gm Record 1 of 1 =

Kohls Test Report

AutoFill item Info

Test Information Additional Style Nos Additional Contacts Test Lab Comments

TestiD TestReport # Jestayne AMYTESTO724RS/AMYTE
436,662 AJLO2172020TL WHOLE PRODUCT ¥ STO318PRIAMYTESTOT12
estLab Test Issued Date Test Report Expiration Date D-1RS
02/14/2020 0211472021 B
vendor vendor Name Agent
55555 Q, || TEST VENDOR - V2010 UPJ | LI & FUNG HONG KONG v
Factory % Factory Name ¥-Factory Date
55556 Q, || TEST FACTORY 04/30/2020 s
status Modified By Modified Date & “
~- v TSSTLAJL 2020-02-17 07:30:20
Style Information
Style & Season Dept Erand Category I
AMYTESTO712D-1RS Q Q v Q

Uploaded Documents

Report Description/Re-Test Report # | Attachments  Date Received Test Rating

Test Report v [Test Report

Attachments B |- v v v

=
: 000000000 CGOOFONOOONONOOONONONTS
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CTA Status | CTA Date | KTA Status | KTA Date

Go Te

CTA Comments

Colors Tested

OATPRARUBABL SUNKSD

PM Reviewed? Doc Upload Date

v

AILOZ17POPULATE b

KTA Comm

Modify Date

02A17/2020
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5. Click the ‘AutoFill Item Info’ button near the top of the page

Kohls Test Repcr‘t/ | B | |E

AutoFill item Info

e |If the style(s) are found in onePLM, the system will auto-populate the Style information fields from the style(s) and
the Test Report Expiration Date will auto-calculate based on Dept and Category.

Test Information Additional Style Nos Additional Contacts Test Lab Comments CTA Comments KTA Comments
TestiD Test Report # Test Type AMYTESTO724RS/AMYTE
436,662 AJL02172020TL WHOL FRDDLJCT v S5T0218PRIAMYTESTOTIZ2

Test Lab Test Issued Date
AJL_USA''KOHLSTESTLAB  02/14/2020

D-1RS

Vendor Vendor Mame t
55555 Q,| TESTVENDOR-V2010UP | LI & FUNG HONG KONG T
FB::OF".‘ FEC:CI’}' Name X-FB::OF".‘ Date
35556 ©, TEST FACTORY 04/30/2020 E
status Modified By Modified Date 7 & s 2
. TSSTLAJL 2020-02-17 07:32:53
Style Information Colors Tested
Style # Season Dept Brand Category FM OATPRARUBABL SUNKSD
AMYTESTO712D-1RS FA1G Q| piz Q, JUMPING BEANS T CHILDRENS Q,| Tx30067 Q,
e If the style(s) are not found in onePLM, the system will require AutoFil item Infa
you to enter the missing fields_before you can save your Test Clear Message
Ratin @ Degt arond, Proauc Cotegary, are required before Creating Test Repoits
a. Dept:
i Enter the Dept #(s) as indicated on the TRF
ii. If multiple Dept #'s are listed, separate each dept # witha “/”
Example: 012/112/013
b. Brand:
i Select the Brand listed on the TRF. If multiple Brands are listed, select one Brand to assign.
c. Category:
i.  Select the Category listed on the TRF. If multiple Categories are listed, select one Category to assign
ii. If multiple Categories are listed on the TRF and one of those is ‘Children’, Select ‘Childrens’ to assign
as the Category on the Test Report page.
d. PM
i Use the magnifying glass to search for the Name of the Product Manager listed on the TRF and then
double-click on the name to apply.
ii. If multiple PMs are listed on the TRF, select one to assign
iii. All Product Managers should be in onePLM; however, if you cannot find the Product Manager listed
on the TRF, you may leave blank and/or reach out to pd-product.integrity@kohls.com to request the
PM be added.
S
a 0000000000000 0000000000
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Step 2: Enter Test Lab Comments & Additional Contacts (Optional)

Test Lab Comments
1. Enter any comments you wish to communicate in the ‘Test Lab Comments’ box.
a. For Failures, enter the failure type (Ex. Crocking, Dimensional Stability, etc.) per the
“Standardized Test Status Comments” guide provided by Kohl’s.

b. Enter any Comments and SAVE before entering your Test Rating so the comments are
included in the email notification upon setting the Test Rating.

2. Enter the email address(s) of any additional contacts you wish to receive an email alert on Additional Contacts

the Test Lab Rating in the ‘Additional Contacts’ box.

Enter multiple email addresses separated by a comma. For Example:
user@abc.com,vendor@123.com

Notes:

e You only need to enter additional email addresses for individuals that are not listed
on the test report page (i.e. other individuals within your test lab office or individual
contacts at the Factory). You no longer need to enter the email addresses for the
Vendor, Agent, testing.hardline @kohls.com or testing.softlines@kohls.com

e *Enter any additional contacts and SAVE before entering your Test Rating so the additional contacts will
receive an email notification upon setting the Test Rating.

Step 3: Upload Test Report

Once the Test Report page is created, the next step is to upload the Test Report and enter the Test Lab Rating

1. Under the ‘Uploaded Documents’ section, go to the ‘Test Report’ row that was auto-created when you saved the Test
Report page.

Uploaded Documents

Report Descripticn/Re-Test Report #  Attachments  Date Received Test Rating CTAStatus CTA Date KTA Status | KTA Date PM Reviewed? Doc Upload Date = Modify Date
Test Report ¥ | | Test Report Attacnments B | |- v = Y Z Y 01/08/2020
r Attachments | |- v A — o
M Atachments | |- v =Y . =W
H - “ H 4
Enter Date Received: Please enter the “Date Work Authorized” date. = ¥

Select Test Rating (Pass, Performance Fail, Regulatory Fail, or Data Fail) vy

Note: If there is a Regulatory and Performance failure, ‘Regulatory Fail’ should be selected. | rass |
| PERFORMAMCE FAIL |

4. Click the Save icon at the top of thepage '

5. Click Attachments link on the Test Report line

=
: 000000000 CGOOFONOOONONOOONONONTS
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Uploaded Documerhs

| | | Report Description/Re-Test Report achments Date Received Test Rating CTA Status  CTA Date | KTAStatus KTA Date PM Reviewed? Doc Upload Date
Test Report v Test Report Attachments | [12/15/2019 D REGULATORY FAIL ¥ - ¥ - - ¥
An Attachment window will open . =,
. . . il
6. Click on the “Click to Add Attachment’ link
Attachment
Attachment No Attachment |
&
oS
&
{0‘?“
O
N
Click to add Attachment

A File Upload window will open R

7. Click ‘Choose File’ and navigate to the path the Test Report is  aumum size of an atachment is 207200000 dytes. l

located Please select & file to upload |@ 3010-)11127201 0 pof
Attach
8. Double click on the Test Report file
. Click ‘Attach’ in the File Upload window o | p | |ps a3 A gen | gy eea At | pof 1B 7 nsd
9 P ] z

10. Click in the Attachment window to save the file a—

Attachment

Attachment No Attachment

11. Close the window

Click to View PDF Document
. (2019-a)1112720163 pdf)
Note: Follow STEP 3 to upload any Reference or Revised Test Reports Replace Attachment and

GCC

=
E ............6...........
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Replacing an Attachment

If an incorrect document is uploaded to onePLM, you can replace the document following the steps below.
Note: You can replace a ‘Test Report’ as long as the CTA or KTA status is not ‘Re-Test’

1. Click on the ‘Attachment’ icon in the Uploaded Documents section

Uploaded Documents

Report Description/Re-Test Report # | Attachments Received Test Rating CTA Status CTA Date

L\@est Repo ¥ | | Test Report

m

GULATORY FAIL ¥ KOHLS TO REVIEW ¥ 011472020

12715/2010 [ || R

[ ]
The Attachment pop-up window will open:
¢ Att?chment - Google Chrome = O D
@ testoneplm.kohls.com/TradeEngines/attachmentoffassoc.do#

Close Window
LT ﬁ
Attachment

Attachment No Attachment Description

ATTACHMENT =
Click to View PDF Document

(2019-3]11127201913.pdf) View Versions
Replace Attachment

2. Click on the ‘Replace Attachment’ link.

A File = Upload window will open
1. Click ‘Choose File’ and navigate to the path the Test Report is located
2. Double click on the Test Report file
3. Click ‘Attach’ in the File Upload window
4. Click in the Attachment window to save the file
Once you upload and save the new file, both files will be available in the ‘View Versions’ link for history

€ Attachment Version - Google Chrome = m} x
8 testonepim.kohls.com/TradeEngines/attachmentversions.do?method=...

Version Details

Version Number Overview Location File Size = Modify Date

2 Make Current 38262 | 2020-01-14

1 Make current 156,379 | 2020-01-14°

=
: 000000000 CGOOFONOOONONOOONONONTS
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Uploading a Re-Test or Revision Report

Note! Any Re-tests, Revisions, Reference, GCC or Additional/Supporting Documents should be uploaded within the initial

report page in onePLM

All Failed Test Reports requiring a Re-test can be found in the Pending Re-Tests Reports query

on your dashboard.

All Kohl’s Revisions Requests can be found in the Revision Requests query on your dashboard.

When you are ready to upload the Re-Test or Revision Report:

Test Lab Action ltems

™ Pending Re-Tests Reports ‘

™ Revision Requests

1. Click on the ‘Pending Re-Test Reports’ or ‘Revisions Requests’ query on your dashboard

A listing of all the test reports that requires action will be listed.

a. If you see the report # in the Search List section for which you are ready to upload the re-test or revision,

simply click on the Test Report # to open the Test Report Page:

v Search List

Export to Excel{XLSX Format) | ExportPDF | SaveMyView | SaveSearch | Saved Searches |

Drag a column header and drop it here to group by that column. %\-ﬁ: from only this page are grouped

4 411 » 1-10f1items
Test Report # ¢ TestType £ Testlab %  Vendor t  Vendor Name H
AMYTESTO01082020 WHOLE PRODUCT AJL_USA 53555 TEST VENDOR - V2010 UP.._

Goto Page | 1

Factory

55556

of 1

¢  Factory Name

TEST FACTORY

Agent H

LI & FUNG TEST AGENT - ..

b. You can also search by Test Report #, or any of the Test report information, to easily find the report you are

looking for:
v Search Fields /
Test Report # Like ¥ AlL12162019 Test Type Like TE
Vendor Like v Vendor Name Like v
Factory Name Like v Agent Like v |-
Test Report Expiration Equal to ¥ | M/ dd fyyyy D H-Facory Date Equalto ¥ | MMW/dd/yyyy
Date
Season Like hd Brand Like -
Category LE b PM Like v
Test Rating Like V|- v GCC Request Date Equalto v T/ dd fyyyy

Clear Fields Search Show All

TestLab Like
Factory Like
Testlssued Date | Equal to

Style / Material Nos | Like

Dept Like
Status Like

GCC Resubmit Date| Equalto

v | pidvddFyyyy

2. Click on the Test Report # in the Search Results section for the report you wish to upload the Re-test report for.

=
: ............8...........
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This will open the Test Report page:

Kohls Test Report

AutoFll lem info

Test Information

Testio Test Report # Test Type
391.642 AMYTESTO1142020 WHOLE PRODUCT ¥
Test Lab Test Issued Date Test Report Explration Date
AJL_USA D1/05/2020 07/05/2020 D
Vendor vendor Name Agent
333533 Q,| [TESTYEMDOR- V2010 UB | LI & FUNG TEST AGENT - V2010 UPGRAD
Factory Faciory Name X-Factory Date
33354 O, TEST FACTORY 0470172020 E
Status Modifled By Medifled Date
REGULATORY FAIL ¥ TSSTLAJL 2020-01-14 10:15:27

Style Information

ST_IIHE Mos Season Dept Brand
AMYTESTO72ERST/AMYTESTD! FA13 Q| ppi1 0, JUMPING E

Uploaded Documents

Report Description/Re-Test Report #  Attachments | Date Recei
Test Report v Test Report 12/157201

\ Attachments

Attachments

Additlonal Docurments
1=l GECC Form Aftachments
Reference Test Repog,

Attachments
Re-Test Report e e
Revised Anachments
Test Report

Attachments

3. Select'Re-Test Report' if you are uploaded a Re-Test or‘Revised’ if you are uploading a revision request in the
Report drop down

Enter the ‘Date Received’ date

Enter the ‘Test Rating’

6. Click

7. Enterthe Re-test report # in the ‘Description/Re-Test Report #’ field

4

8. Click on‘Attachments’ link on the Re-Test report line

9. Upload the Re-Test Report following directions in Step 3 in Uploading a Test Report above for uploading a test report

=
: [ A X N N NN NN NNNNNZMNHNHNNHSH:NNHNHN
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Uploading the GCC

Once the overall test report status is in ‘Pass’, ‘Accept-as-is’ or ‘Performance Fail’, you may proceed to upload the GCC.

Note! The GCC should be uploaded within the initial report page in onePLM

1. Search for and open the Test Report page

Test Information

Test Report #

AddisionalSnyislios

TestID Test Type R R |
436,662 AJLDZ172020TL WHOLE PRODUCT ¥ STD313PR/AMYTESTOT12
Test Lab Test Issued Date Test Report Explration Date D-1RS
AJL_USA 02s14/2020 08/14/2020 E
vendor vendor Name Agent
55555 ©Q,| TESTVEMDOR- V2010 UP, | LI & FUNG HONG KONG v
Factory Factory Name *-Factory Date
55556 Q,| TEST FACTORY 04/30/2020
Trate Modified By Modified Date “
ACCEPT-AS-IS ¥ TKMAS14 2020-02-17 07:46:35
gt}?e%rmation
Style# Season Dept Brand Categary
AMYTESTO712D-1RS FA1E 01z Q, JUMPING BEANS v CHILDRENS

Uploaded Documents

|_| | Repart
[C] || Test Report v
|| | Re-TestReport v

Test Report

Re-Test Report

Additional Documents

Reference Test Repart
Re-Test Report

(] Revised

Test Report

Description/Re-Test Report # | Attachments

Attachments
Attachments
Attachments
Attachments
Attachments
Attachments

Attachments

Date Received Test Rating

02/11/2020

i

0217/2020

I BB EEE A

2. Select'‘GCC Form'in the Report drop down

w

Click

4. Click on*Attachments’ link on the Re-Test report line

i

=
-l
o

one source for everythi
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g

Additional Contacts

REGULATORY FAIL

PERFORMAMCE FAIL

I
0, TK30067

CTA Status CTA Date
KOHLS TO REVIEW ¥ 02/17/2020
ACCEPT-AS-IS ¥ 02117/2020

- v

-

P

Upload the GCC following directions in Step 3 above for uploading a test report

10

gestlabCopments

CTA Comments

Colors Tested

OATPRARUBABL, SUNKSD

KTA Status KTA Date

RE-TEST ¥ | | 02/17/2020
-

-

.

v

v

v

KTA Comments

PM Reviewed? Doc Upload Date M

0z

02
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Accessing Kohls Test Reports

If you need to find and access a specific Test Report(s), you can use one of the following methods below.

Dashboard Queries
The following queries are available on your Dashboard.

Test Lab Action Items
The queries in this group are product tests that require an action to be made:

Test Lab Action ltems

™ Pending Re-Tests Reports

™ Revision Requests

Pending Re-Test Reports
Use this query to find a listing of all Re-test requests assigned to your lab location.
This query can be used to link into the Test Report page to upload the Re-test report document and test rating when available.

Revision Requests
Use this query to find a listing of all Revisions requested by Kohl’s.
This query can be used to link into the Test Report page to upload the Revised Test report when available

Kohls Test Report Information
The queries in this group are all product tests for your test lab location:

Kohls Test Report Information

= AlnProduct Test Reports

All Product Test Reports

This query returns a listing of all Test Reports based on your Search criteria entered. Use this query to:
e View information regarding the Test Reports right within the query
® Access the Test Report page by clicking on the Test Report # to view any attached documents for the Test Report
e Export the query results to Excel using the ‘Export to Excel(XLSX Format)’ link

NOTE: See the “onePLM Search Tips and Tricks” Reference Guide for how to create your own views of the queries above and

how to save your search criteria for easier use.

=
: [ X X N N NN NN NNNNNZMNHNHNHNZSH:NNHNHN
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Recently Viewed
The Recently Viewed box on your Dashboard will give you a listing of the last 20 documents or
gueries you have viewed. Simply click on any item within this box to re- open the associated - NER——

page . 3 i;;V\ew— Pending Re-Tests Reports

< r;r\l\ew- All Product Test Reports

Recently V\evTed Documents

3 r:TeS( Report # - AJL12172019

A i ey A 3'-:iV\ev.r—Revis.onRequests
Note: All items with the |+ micon is a Kohls Test Report document or query.  Erest Report #- AILI2162019
- ¥ ATest Report # - AIL123234
# &Test Report # - AJL-8473736

You can also use the Quick Search and search by Test Report as well as hold down the back  Test Report #-AILI2032019
arrow button next to Quick Search to see the 20 last recently viewed ¢ LTest Report #- 412052019

£ &Test Report #- AIL- 11272019

n Style w | Quick Search B - iTest Report # - 946068

Style

RFQ Test Lab Action ltems

Fit Eval ID = pending Re-Tests Repo
I Test Repart W Revision Requests
Jocuments L\)

Left Navigation
Click on Kohls Test Reports in the left navigation under the SEARCH Panel in order to Search for a
Test Report(s) to access.

Kohls Test Report S

Upon clicking Kohls Test Reports, the Kohls Test Reports Search window will open.

You can Search for a Test Report(s) by entering any of the following fields and clicking ‘Search’:

Kohls Test Report ‘ 5 ||

)

~ Search: Kohls Test Report

Test Report # Like v Test Type Like L = v TestLab Like v
Vendor Like v Test Issued Date | Equal to v [ TestReport Expiration Date | Equal to v /|
Style / Material Nos | Like v Category Like v Brand Like TES v
Season Like v
Search Reset

Once your search results display, you can access any of the test reports by clicking on the Test Report # or click on “Click here
to enter new search criteria” to enter a different search.

3 Click here to enter new search criteria - ——

Sciect | vest neporc # | vendor | Test Lo | Test Report xpirai rony pame| EDCmEmE T3 [ Caregory | o1
AJL-112719 55555 1112412020 WHOLE PRODUCT | 12/09/2019 AMYTEST1105 CHILDRENS | JU
TWI\-‘TSSB?i . WHOLE PRODUCT | 01/31/2020 AMYTEST1105-1PR U
59 J7777 . MATERIAL [TEM123 |
AJL-123456789 | 55555 114242020 WHOLE PRODUCT | 12409/2019 AMYTEST1105RN CHILDRENS | JU,
AJL-11272019 | 55555 PRE PRODUCTION | 12/27/2019 AMYTEST1105 CHILDRENS | JU
AJL12032019 55555 WHOLE PRODUCT | 01/24/2020 AMYTEST1105 CHILDRENS | JU,
AJL12032019-1 | 55555 WHOLE PRODUCT | 01/24/2020 AMYTEST1105 CHILDRENS | JU,

When you click on a Test Report #, the associated Test Report page will open. From here you quickly access the other Test
Reports from you search results by using the arrows or Go To drop down at the top of the page

Kohls Test Report @ H E M \
AutoFill Item Info m Record 10 of 21 m GoTo [AMYTEST1204 v

Test Information Additional Contacts Test Lab Comments AIL-B473736 - KTA Comments Failure Com
TestID Test Report # Test Type AL-112719

78 AMYTEST1204 PRE PRODUCTION v TWNT582372

I A S L SRR A A B =a

You can also go back to your Search Results by using the ' Search List  button in the top right corner of the page

=

|
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Requesting a New onePLM Login:

Please use this form to request a new or additional onePLM login: onePLM Access Request Form

Here is an example of how this should be filled out for a new Test Lab user:

Wame ™

Pleaze enter the name of the person submitting this request
Amy Lindner
Display Mame*
Pleaze enter the First and Last Name of the User that will be using this 1D
Amy Lindner
Title *
Please enter a role title for this user id. Ex Product Manager, Technical Designer, Test Lab, etc.

Test Lab

Email address*
Please enter the email address of the user this D is for. This emsail will be used for some’ specific email

alerts.

amy.lindner@kohls.com

Entity/Office Type™

Test lab

Entity ID™
Pleaze enter the entity |D for your company.

L8F - L&F office

‘\endor - Vendor D

Test Lab - Test Lab Mame and Location

nspection Co - Inspection Co Mame and location

Ml - Mill 1D {enter TED if this is has not been provided to you yet)

AJL-USA (test lab name and location)

Fole(s)*

Please select the specific rolefs) you perform for your office

— MR/Product Manager

' Technical Designer - Certified Lvl 3
' Technical Designer - Certified Lvl 2
U Colorist

#  Product Testing

U Quality Inspections
= L R o T S I - T ey B, |
=
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