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How To Attribute Using Single Attribution
Enter attributes one style at a time

1. Navigate to Merchant Group landing page
a. To get there, scroll down to the Merchant Group widget on the K-Link 

home screen and click the Merchant Groups hyperlink

 

2. Click on Advanced Filters
3. Input your Merchant Group within the Merchant Group Name column

a. Click Apply Filters

4. Take ownership of the Attribution Timeline using 1 of 2 ways shown below

OR
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5.  Select a Specific Product for your style from the dropdown list to narrow down 
the number of attributes required
a. Select “Save Changes”
b. Your style status will change from “New” to “In Progress”

6. Click directly on the vendor style number hyperlink OR click on the orange 
notepad to the far right of the style number you want to attribute

7. Fill out ALL attribution fields - this is required and nothing should be left blank
a. Attribution fields are either freeform text boxes, dropdowns or multi-select 

dropdowns
b. Please choose or write “No Value” for any attribute that does not apply to 

your product

OR
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8. Click “Save” at the top right to save your work. A message will appear noting that 
the work entered was saved

9. Once attribution has been filled out, click the “Finish” button at the top of the 
screen
a. If you missed an attribute, a red box will appear around the missed 

attribute(s). Please fill them out and click “Save”“Finish” again

10. Once attribution is complete, your style status will now show as “Ready to Submit”
11. Checkmark your style that is “Ready to Submit” and click the “Submit” button in 

the bottom right corner

12. You will receive a popup message saying “Selected Styles submitted successfully”
a. Your style status will now show as “Submitted”


