
Supplier Initiated Change Order with BPA

Purchase Orders (POs)  associated with a Blanket 
Purchase Agreement (BPA) must be updated and 
approved by the Kohl’s Procurement Buyer that 
issued the PO.

Vendors CANNOT submit Supplier Initiated 
Change Orders for POs with BPAs.

POs must be in an Open Status to allow 
Procurement to update a BPA. The Vendor must 
acknowledge all POs within 48 hours of receipt. 
Acknowledgement of a PO is used as confirmation 
of receipt by the vendor it was issued to. 

DO NOT reject a PO as it will require a new PO to 
be issued.  

Review the PDF Copy of the PO received via email 
- under each line item, if a BPA is associated with 
the PO it will show - This line references Document 
(Blanket Purchase Agreement) BPAXXXXXX. 
Vendors should email the Procurement Buyer 
associated to the PO for price corrections. Kohl’s 
Procurement will update the BPA if required, a 
change order will be issued and will need to be 
acknowledged.

BPA (Column T - Source Agreement) can also be 
located on your project AIL.

BPA (Source Agreement) PO Header - Supplier portal PO view.


