
Vendor Weekly Bulletin/Communications

Vendor Group Email Address

Kohl’s requires vendors to create and provide a group email address containing individuals within the Company that support the Kohl’s account.

Example: kohls@ABCCorp.com

A group email address is required for the following:

● PO correspondence
● All Items List (AIL)
● Communication provided by Kohl’s relating to current/future projects

Work with your email administration team to establish a group email address. Upon setup completion, please send your group email address to 
Pur-VendorRelations@kohls.com to ensure all Procurement communications are received.

It is our requirement that more than one individual be added to the Kohl’s specific email group.

Confirm with your technical security or email administration team to ensure all emails from the Oracle domain are whitelisted and will be accepted by your 
company (domain: mail.us2.cloud.oracle.com & ejke.fa.sender@workflow.mail.us2.cloud.oracle.com)

Emails and their attachments may be as large as 60MB.

Ensure your email administration team maintains this email group as associates within your Company are added or removed from the Kohl’s account.
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Vendor Weekly Bulletin/Communications (cont’d)

Vendor Weekly Bulletin
Critical Communication is sent weekly from PUR-VendorRelations@kohls.com to Kohl’s vendor community regarding current or future projects. This 
communication is sent to the Kohl’s group email address provided by each vendor.
Major sections within the bulletin to become familiar with:

● Important Updates
○ Critical updates Kohl’s wants to call out to vendors for review or action required by vendors

● Reminders
○ Daily vendor tasks

● All project type updates
○ Contains critical dates/information pertaining to the project
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