View Invoices and Payments
T e, I

The Supplier Portal provides the ability to view scheduled payments, and all submitted
invoices.

Using the Supplier Portal navigate to VIEW INVOICES or VIEW PAYMENTS..
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VIEW INVOICES

Enter or select vendor name, then select SEARCH. Go to VIEW, COLUMNS, and select
only the blue checked columns as shown below. Oracle only allows one column at a time
to be checked or unchecked when setting the desired information view, This can be
adjusted at any time. Export to excel to easily view what checks have been issued.

r
View Invoices M
4 Search ‘ Advanced ‘ Saved Search | AllInvoices v ‘
* At least one is required
** Invoice Number ‘ Consumption Advice |
** Supplier | STAPLES CONTRACT & COMM ADV: | v | Invoice Status v|
Supplier Site = ‘ Paid Status v ‘
** purchase Order | Payment Number |
| searcn | Reset | save...|
Search Results
& Detach
About This Record Purchasea & 9 T Unpaid Invoice Invoice Paid Payment
ate Type Pureh Due Date  Supplier Supplier Site Al Auoice Tupce Nt o Comments
’I Columns b Show All +
14 022412024 STAPLES CONTRACT & COMM ADVANT REMIT_7 56,94 USD 56.94USD Onhold  Unpaid
#" Comments 45 STAPLES CONTRACT & COMM ADVANT REMIT_7 UsD 0.00 USD Unpaid
Detach
¥ Faymenthumber 45 0212412024 STAPLES CONTRACT & COMM ADVANT REMIT_7 7000 USD 70.00 USD Unpaid
Sort v Paid Status
31 022412024 STAPLES CONTRACT & COMM ADVANT REMIT_7 16932USD  169.32USD Unpaid
Reorder Columns. v Invoice Status
79 0212412024  STAPLES CONTRACT & COMM ADVANT REMIT_7 73.85USD 73.85USD Unpaid
+ Invoice Amount
3558415856 0210012 25 022412024 STAPLES CONTRACT & COMM ADVANT REMIT_7 481256USD 481256 USD Unpaid
v Unpaid Amount
8072038215 011512 01/3012024  STAPLES CONTRACT & COMM ADVANT REMIT_7 0.00USD  10,341.40USD Paid 626128
v Supplier Site
3072038216 011512 011302024  STAPLES CONTRACT & COMM ADVANT REMIT_7 0.00USD  56,825.66 USD Paid 626128
v Supplier
8072038210 011512 01/3012024  STAPLES CONTRACT & COMM ADVANT REMIT_7 0.00USD 142,399.08 USD Paid 626128
+ Due Date
352080849608 1212812 38 0111212024 STAPLES CONTRACT & COMM ADVANT REMIT_7 000USD 135879 USD Paid 617724
v Purchase Order
3528007605 121282 03 0111212024 STAPLES CONTRACT & COMM ADVANT REMIT_7 000USD  371.95USD Paid 620790
v Type
3072611661 1211572 12/302023  STAPLES CONTRACT & COMM ADVANT REMIT_7 000USD  15,10488 USD Paid 617724
+ Invoice Date
8072611676 1211502 12/302023  STAPLES CONTRACT & COMM ADVANT REMIT_1 0.00USD 164,051.61USD Paid 617723
+ Invoice Number
8072611696 12/t 12/302023  STAPLES CONTRACT & COMM ADVANT REMIT_7 0.00USD 144736.82 USD Paid 620790
Manage Columns...
202261160 120500 12000000 STAPIES CONTRACT 8 COMMADVANT scuT aoouen ooouen Liocaid

You can reorder the columns by going into VIEW, select REORDER COLUMNS, and then
click on a column and move them up or down in order of importance for your review.

Search Results Reorder Columns X

Visible Columns
View v RS IR ' .
Supplier

About This Record Invoice Number

Columns > Invoice Date

W Purchase Order

Freeze :
N Invoice Amount

Detach Due Date

Sort > Invoice Status v ‘

Reorder Columns... ‘ OK H Cancel ’
NG N
g
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Select the little sheet with the turned up arrow as highlighted in the lower left hand corner
of the screenshot. This will export the complete list of invoices that have been submitted
in Oracle for your business.

View Invoices

4 Search

Search Results

** Invoice Number
** Supplier v
Supplier Site v

** Purchase Order

Advanced Saved Search All Invoices v

Viewv @ [ Detach

Involce, Invoice Date Type Purchase  pue Date  Suppler Supplier Site Mnpeld Advolce Imiolee; Pald  Fayment commants
09/24/2020 Standard P0O011545 10/24/2020 REMIT_S 35351.71USD  35351.71USD Unpaid
09/24/2020 Standard P0O011595 1072412020 REMIT_S 33828.27USD  33,828.27 USD Unpaid

1272557 09/23/2020 Standard P0O011594 10/23/2020 REMIT_S 2,540.26 USD 2,540.26 USD Unpaid

1269126 09/22/2020 Standard P0012520 10/22/2020 REMIT_S 16,947.55 USD  16,947.55 USD Unpaid

1268881 09/17/2020 Standard POO 10/17/2020 REMIT_S 0.00 USD 0.00 USD Unpaid

1270135 09/16/2020 Standard P0011594 10/16/2020 REMIT_S 14,909.50 USD  14,909.50 USD Unpaid

AAAAAAAAAAAAAAAAAAAAAAAAA e e e

At least one is required

Search Reset Save...

Additionally, an invoice that's approved but unpaid will reflect when it's scheduled to be
paid. After selecting the invoice to review, select PAYMENTS as highlighted below. The
payment due date will be documented, Payments are issued on Tuesdays. If the due date
is scheduled after Tuesday for a given week, then it will be issued the following week.

Invoice: 1268880A

Lines  Payments

Payments

No payments

Instaliments

Number Due Date

1 10/24/2020

Number  Payment Doci

Business Unit ~ Kohl's US BU
Legal Entity Name Kohl's, Inc.
Supplier or Party
Supplier Site  REMIT_S
Address

Invoice Date  09/24/2020

ument Status Reconciled Payment Date Paid Amount Address
usD
Amount (USD)
Payment Method
Gross Unpaid
3535171 35,351.71 Electronic
35,351.71 35,351.71

Invoice Amount  35.351.71 USD

Unpaid Amount  35,351.71 USD

Payment Currency USD

Applied Prepayments

Purchase

Number Order

No applied prepayments

Applied Amount (USD)

Tax

Item

Description

Invoice Type  Standard
Description

Attachment  None

Remit-to Accoun it
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VIEW PAYMENTS

Enter or select vendor name, then select SEARCH. Go into VIEW, COLUMNS, and select
only the columns as shown below. Oracle only allows one column at a time to be checked
or unchecked when setting the desired information view, This can be adjusted at any time.
Export to excel to easily view what checks have been issued.

View Payments m
4 Search | Advanced | Saved Search ‘ All Payments v ‘
** At least one is required
** Payment Number | = Suppllel STAPLES CONTRACT & COMM ADV \L‘ |
Payment Status ‘ v Supplier Site v
Payment Amount ‘ Payment Date | mm/ddlyyyy fe|
‘ Search H Reset H Save... ‘
Search Results
&) Detach
AbouLThis Racou Payment Number Invoice Number Payment Date av Payment Amount Payee
Colurns » showan 26128 02/0512024 205,643.73USD  STAPLES CONTRACT & COMM ADVANT
e o 20790 0172212024 307,041.77USD  STAPLES CONTRACT & COMM ADVANT
Detach v Payment Number 17723 2072611676 01/15/2024 160,964.18USD  STAPLES CONTRACT & COMM ADVANT
Sort sl v invoice Number 17724 01/15/2024 16,152.26 USD STAPLES CONTRACT & COMM ADVANT
Reorder Columns. v Payment Date 13139 e 01/02/2024 508.02USD STAPLES CONTRACT & COMM ADVANT
STAPLES CONTRACT & CQl v Payment Amount 10400 1212612023 118.00USD STAPLES CONTRACT & COMM ADVANT
STAPLES CONTRACT & C! Payment Status 07707 1211812023 197.492.23USD  STAPLES CONTRACT & COMM ADVANT
STAPLES CONTRACT & C Supplier Site 04542 121112023 731414.81USD STAPLES CONTRACT & COMM ADVANT
STAPLES CONTRACT & C! Payment Type 02169 8071972135 1210412023 156,499.85 USD  STAPLES CONTRACT & COMM ADVANT
STAPLES CONTRACT & C! Remit-to Account 99170 112712023 20250 USD  STAPLES CONTRACT & COMM ADVANT
STAPLES CONTRACT & C! Bank Account 96643 3550038793 1112012023 367.10USD  STAPLES CONTRACT & COMM ADVANT
STAPLES CONTRACT & C! Payee Site 93354 11132023 30361.84USD STAPLES CONTRACT & COMM ADVANT
STAPLES CONTRACT & CQ ¥_Payee 91192 1110612023 143,814.95USD STAPLES CONTRACT & COMM ADVANT
STAPLES CONTRACT & C! Manage Columns 88341 PO084662 1013012023 25550 USD  STAPLES CONTRACT & COMM ADVANT
STAPLES CONTRACT & COMM ADVANT 588342 1013012023 14,699.22USD  STAPLES CONTRACT & COMM ADVANT o

You can reorder the columns by going into VIEW, select REORDER COLUMNS, and then
click on a column and move them up or down in order of importance for your review.

Reorder Columns X
Search Results

Visible Columns

ez g : ;
View v 3 i + Detach Supplier l

About This Record Invoice Number
Columns > Invoice Date
. P Purchase Order
Freeze
N Invoice Amount
Detach

N Due Date

Sort b Invoice Status v ‘

Reorder Columns...
N M I OK H Cancel ’
L\ S —
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From the list of payments, when the invoice number column shows as MULTIPLE, click
on the payment number in order to see what invoices were paid.

View Payments ﬂ
4 Search Advanced Saved Search Al Payments v
** Al least one is required
** Payment Number ** Supplier v
Payment Status v Supplier Site b7
Payment Amount Payment Date  mi te
Search Reset Save..
Search Results
Viewv (g7 Detach
m’"ﬂ";i’:' Payment Date  Payment Type Invoice Number  Supplier Supplier Site Payment Amount Payment Status Remit-to Account
152898 0972172020 Payment Process Request 1267275 REMIT_5 48468 USD Negotiable
142047 08/2472020 Payment Process Request 1261337 REMIT_S 248.61USD Negotiable
138673 08/17/2020 Payment Process Request Muttiple REMIT_S 33,44476USD Negotiable
136663 08/10/2020 Payment Process Request REMIT_5 15,969.71 USD  Negotiable

ORACLE'
Payment: 138673 [ oone |
Business Unit  Kohrs US BU Payment Amount  33,444.76 USD
Payee Payment Date  08/17/2020
Payee Site  REMIT_S Payment Type Payment Process Request
Address Remit-to Account
Payment Status  Negotiable Payment Document
Paid Invoices

Invoice Date  Type Number Paid Amount Purchase Order Receipt gg A’""\'::;ﬁ ls";(l’li‘c: Due Date z‘:ai(l’us
0772172020 Standard 1260077 1,069.47 USD P0013505 1,069.47 USD Workflow 08/20/2020  Fully paid
07/21/2020 Standard 1261012 2/481.02 USD POQ008774 2,481.02 USD Workflow 08/20/2020  Fully paid
07/21/2020 Standard 1261013 641.25 USD P0O012617 641.25 USD Workflow 08/20/2020  Fully paid
0712112020 Standard 1261014 1,036.90 USD POQ013735 1,036.90 USD Workflow 08/20/2020  Fully paid
07/21/2020 Standard 1261068 0.01 USD PO013092 0.01 USD Workflow 08/20/2020  Fully paid
07/21/2020 Standard 1261101 7.370.49 USD P0O005120 7,370.49 USD Workflow 08/20/2020  Fully paid
0712112020 Standard 1261102 12,094.44 USD PO007210 12,094.44 USD  Workflow 08/20/2020  Fully paid
07/17/2020 Standard 1260965 1432 USD P0O012614 14.32 USD  Workflow 08/16/2020  Fully paid
07/17/2020 Standard 1260974 184.68 USD PO012611 184.68 USD Woridlow 08/16/2020  Fully paid
07/17/2020 Standard 1260975 128.75 USD POO012621 128.75 USD  Workflow 08/16/2020  Fully paid
07/16/2020 Standard 1260274 167.14 USD PO005672 167.14 USD  Woridlow 08/15/2020  Fully paid
07/16/2020 Standard 1260275 183.02 USD P0005686 183.02 USD Workflow 08/15/2020  Fully paid
07/16/2020 Standard 1260276 167.14 USD PO005697 167.14 USD  Woriflow 08/15/2020  Fully paid
07/16/2020 Standard 1260277 167.14 USD P0O005704 167.14 USD Workflow 08/15/2020  Fully paid
07/16/2020 Standard 1260278 180.93 USD PO005708 180.93 USD Workflow 08/15/2020  Fully paid
07/16/2020 Standard 1260279 167.14 USD PO005710 167.14 USD Workflow 08/15/2020  Fully paid
07/16/2020 Standard 1260280 167.14 USD PO005784 167.14 USD  Workflow 08/15/2020  Fully paid
07/16/2020 Standard 1260281 181.56 USD PO005785 181.56 USD Workflow 08/15/2020  Fully paid
07/16/2020 Standard 1260282 1,814.01 USD P0013425 1,814.01 USD  Workflow 08/15/2020  Fully paid

Standard 1259687 1,718.88 USD PO013452 1,718.88 USD Workflow 08/19/2020  Fully paid

Standard RL564576 3,509.33 USD PO013448 3,509.33 USD Workflow 08/19/2020  Fully paid




