
The Supplier Portal provides the ability to view scheduled payments, and all submitted 
invoices. 

Using the Supplier Portal navigate to  VIEW INVOICES or VIEW PAYMENTS..

 

 

View Invoices and Payments



VIEW INVOICES

Enter or select vendor name, then  select SEARCH. Go to VIEW, COLUMNS, and select 
only the blue checked columns as shown below. Oracle only allows one column at a time 
to be checked or unchecked when setting the desired information view, This can be 
adjusted at any time. Export to excel to easily view what checks have been issued.

You can reorder the columns by going into VIEW, select REORDER COLUMNS, and then 
click on a column and move them up or down in order of importance for your review.
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Select the little sheet with the turned up arrow as highlighted in the lower left hand corner 
of the screenshot. This will export the complete list of invoices that have been submitted 
in Oracle for your business.

Additionally, an invoice that's approved but unpaid will reflect when it's scheduled to be 
paid. After selecting the invoice to review, select PAYMENTS as highlighted below. The 
payment due date will be documented, Payments are issued on Tuesdays. If the due date 
is scheduled after Tuesday for a given week, then it will be issued the following week.
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VIEW PAYMENTS

Enter or select vendor name, then select SEARCH. Go into VIEW, COLUMNS, and select 
only the columns as shown below. Oracle only allows one column at a time to be checked 
or unchecked when setting the desired information view, This can be adjusted at any time. 
Export to excel to easily view what checks have been issued.

You can reorder the columns by going into VIEW, select REORDER COLUMNS, and then 
click on a column and move them up or down in order of importance for your review.

.
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From the list of payments, when the invoice number column shows as MULTIPLE, click 
on the payment number in order to see what invoices were paid.

View Invoices and Payments


